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	PLEASE NOTE
	· This form must be typed.  Handwritten forms will not be accepted. 
· Double-clicking on the check boxes enables you to change them from not-checked to checked. 
· If a supervisory mentor has been assigned to the supervision team they must sign this form prior to forwarding to the faculty for approval.  
· Research written in Te Reo is not required to be submitted in Turnitin
· Word count includes everything from the introduction to the conclusion, including footnotes but excluding appendices



	Student ID 
	
	Name
	

	Faculty 
	Choose a Faculty	School/Dept
	

	Programme
	
	Points/Value
	

	Research Component
	Choose an item.	Research Format
	Choose an item.
	Word Count
	
	

	Thesis Title 
	

	Students Signature
	
	
	Date:
	    



	Doctoral Students (ONLY) to complete

	Are you currently in New Zealand?
	Yes     |_|
	No |_|     

	Will you be in New Zealand for the oral examination? (in approx. 3-4 months’ time)
	Yes     |_|
	No |_|     

	Note: Insurance charges will apply for international students who are in New Zealand.

	All Students to Complete

	Declaration

	Have you used artificial intelligence tools or generative artificial intelligence tools (e.g. ChatGPT or similar) in the production of the thesis/dissertation?
	Yes     |_|
	No |_| 

	If yes, please ensure the AI Declaration Template is completed and included in your thesis. 
	

	Do you have any specific learning difficulties or other concerns that may impact the examination?
	Yes       |_|
	No |_|     

	If yes, please provide details, including any additional support or considerations required for the examination (this can be provided in a memo or documentation appended to this form or stated here):
	

	

	


See appendix 1 for supervisor checklist and appendix 2 for student checklists for the research component and submission. 
	Certification of Primary/Co- supervisor

	Supervisor Type (select option)
	
	     

	Turnitin (or equivalent programmes to Turnitin)

	I have received the Turnitin report from the student and acknowledge that the research is appropriately referenced. (If no, then please supply a memo outlining the reasons for this)
	Yes |_|
	No |_|

	Recommendation for Examination
	Yes |_|
	No |_|

	Signature 
	
	
	Date:
	

	Certification of Secondary/Co- supervisor

	Secondary Supervisor  i
	
	     

	Recommendation for Examination
	[bookmark: Check1]Yes |_|
	No |_|

	Signature 
	
	
	Date:
	

	Additional/Mentor Supervisor
	
	
	Yes |_|
	No |_|

	Recommendation for Examination
	Yes |_|
	No |_|

	Signature 
	
	
	Date:
	





	Faculty Approval

	Associate Dean
	
	     

	I certify that the Research Component is in a form ready for examination and support its lodgement?
	Yes |_|
	     No |_|

	Signature
	
	
	Date:
	

	Comments
	







Appendix 1 – Supervisor and student checklists
It is recommended that this checklist be completed when the student submits, to ensure everything has been completed and included as necessary. The completion of this section is not compulsory.

The Postgraduate handbook can be found here.
Any forms and templates can be found here.

Supervisor Checklist for Research Component Examination:

	☐	Appointment of Examiners form is completed.

	☐	The research structure meets the format requirements detailed in the Postgraduate Handbook. 

	☐	The layout of the research component has been checked and meets the requirements detailed in the ‘Formatting and Presentation’ section of the Postgraduate Handbook.

	☐	The research component length meets the guidelines detailed in the  ‘Formatting and Presentation’ section of the Postgraduate Handbook. 

	☐	The student has signed the attestation of authorship page.

	☐	The Turnitin similarity report has been reviewed, and any issues have been resolved. 

	☐	Intellectual property IP conditions arranged/met and stated in the research component.

	☐	Where the research component contains jointly authored research papers, case studies and/or any other work published or unpublished, the Co-Authorship Contribution Template is inserted into the thesis/dissertation.

	☐	Where applicable, if the research component includes confidential material an Application for Embargo form has been completed and approved. 

	☐	The AI Declaration template has been completed, reviewed and included within the thesis. See ‘Research Component Layout’ section of the Postgraduate Handbook for more information. 



Student Checklist for Research Component Examination:

	☐	A PDF of the research component has been prepared for examination.

	☐	The attestation of authorship page has been signed.

	☐	Turnitin Similarity Report completed and submitted to supervisor for review and any issues have been resolved. 

	☐	Where applicable, the Co-Authorship Contribution Template is inserted into the thesis/dissertation (where the research component contains jointly authored research papers, case studies and/or any other work published or unpublished).

	☐	Where applicable, the Application for Embargo form to be submitted with the examination documents.

	☐	Where applicable, the AI declaration template has been completed and reviewed by your supervisor. This is to be included in the submitted thesis/dissertation.
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