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Application to AUTEC for institutional approval of research approved by an external Ethics Committee
If you have approval from a Health and Disability Ethics Committee (HDEC) please contact 
Te Kāhui Poipoi Rangahau | AUT Research Office

Is this form accompanying an ethics application approved by another New Zealand Institutional Ethics Committee?	☐ Yes ☐ No
Is this form accompanying an ethics application approved by an overseas ethics committee?	☐ Yes ☐ No

· [bookmark: _Hlk208407762]Email a single PDF file containing the application and all related documents to ethics@aut.ac.nz. The application must have all the required signatures.
· Applications submitted to the AUTEC Secretariat by 4 pm on the agenda closing date will be reviewed at the next AUTEC meeting. Late applications will be placed on the agenda for the following meeting.

General Project Information
Project Title: 
If a different title will be used in documents provide both, clearly indicating which title will be used for what purpose.
Click or tap here to enter text.
Is this application for research that is being undertaken in stages? 	☐ Yes ☐ No
If the answer is ‘Yes’ answer A.1.3 
Does this application cover all the stages of the research? 	☐ Yes ☐ No
If the answer is ‘No’ provide details here of which stages are being covered by this application, otherwise answer A.3 and continue from there.
Click here to enter text.
Who is the applicant?
If the project is student research, the student’s AUT primary supervisor is the applicant. Otherwise, the applicant is the primary researcher responsible for the research.
Name:			:
Position:			:
Faculty:			:
Email:			:
Project relevant expertise:
External Ethics Committee Approval
Provide the name, of the approving committee, the approval number and date of approval. attach all documentation that was submitted and approved by that committee along with their approval letter.
	Name:				:
	Approval Number		:
	Date of Approval			:
Project Team and Details
Who is the primary researcher?
☐ an AUT staff member? 	☐ an AUT student?	☐ another person?
If the primary researcher is external to AUT, state the name of the organisation they belong to.
Name:
Position:
Student ID or Organisation Name:
Faculty:
Email:
Project-relevant expertise:
Is this research being undertaken as part of a qualification? 
☐ Yes 		☐ No		☐ Yes and it is part of a summer studentship	
What is the name of the qualification?

List all members of the research team and briefly describe their roles within the research project (eg, co-investigator, research assistant, community partner, etc).
Repeat the below as needed
Name:
Role:
Organisation:
List any organisations involved in this research, stating their location and role they will have. 
Repeat the below as needed.
Name of organisation:	
Location:
Role:
Research Summary
Please provide a brief, plain-language summary of the research (300 words maximum).
What are you trying to find out; What are the key outcomes or research questions; Who are you wanting to involve; What would you like them to do for you.
Click here to enter text.
D.1.2	Which of the following does the research use:
☐ written or electronic questionnaire or survey    	☐ focus groups	
☐ anonymous online survey			☐ Secondary Use of Data
☐ interviews					☐ observation	
☐ participant observation			☐ ethnography	
☐ photographs				☐ videos		
☐ other visual recordings			☐ a creative, artistic, or design process
☐ some other research instrument (please specify)	☐ performance tests
☐ Survey to describe demographic data		

Include final copies of all the relevant research tools, such as indicative questions (for interviews or focus groups); a copy of the finalised questionnaire or survey in the format that to participants will see it (for a written or electronic questionnaire or survey); assessment tools; observation protocol etc.
D.1.3	Who will be transcribing or recording the data?
If someone other than the applicant or primary researcher will be transcribing the interview or focus group records or taking the notes, you will need to provide a confidentiality agreement.  Provide details of any AI transcription.
How will data be recorded:
How will be transcribed:
D.1.4	What are the likely outputs of this research?
☐ a thesis			☐ a documentary	☐ a research paper	☐ a dissertation	
[bookmark: _Hlk210739915]☐ a book			☐ an exhibition 	☐ conference paper	☐ a journal article
☐ a film			☐ artwork		☐ Other output, please specify
☐ other academic publications or presentations other output, please specify		
Click here to enter text.
Data Management
What data sharing agreements are in place ?
(Provide agreement)
Click here to enter text.
Who will have access to the data during the data collection and analysis stage?
Click here to enter text.
Who will have access to the data after the findings have been produced?
Click here to enter text.
Are there any plans for the future use of the data beyond those already described?	
☐ Yes		 ☐ No
Information may only be used for the purpose for which it was collected (Privacy Act 2020). Describe plans for future use of the data and include in the Information Sheets for participants. 
containing data from your study.
Click here to enter text.
Will any contact details be stored for future use and if so, who will have access to them, how and for what will they be used, and how have participants consented to this?
Click here to enter text.
Provide details of where Consent Forms and data are being stored by AUT once post analysis is complete?
[bookmark: _Hlk208474992]Data must be kept separate from consent forms and held by the supervisor where the research is for a qualification as outlined in the https://autuni.sharepoint.com/sites/Tuia/SitePages/Research-data-management-guideline.aspx
☐ OneDrive			☐ Filing Cabinet		☐ SharePoint	
☐ Iron Mountain 		☐ Teams			☐ Network Drives       		
For how long will the data be stored after completion of analysis?
☐ 6 Years		 ☐ 10 years (health data)	 ☐ other (please explain)

How will the data be destroyed?
If the data will not be destroyed, please explain why, identify how it will be safely maintained, and provide appropriate informed consent protocols.
Click here to enter text.
Does your research involve the collection of personally identifiable and sensitive data? Does your research involve the collection of personally identifiable and sensitive data?	
 Yes		  No
Sensitive data can be used to identify an individual, object or location and has a risk of discrimination, harm or unwanted attention. Sensitive data potentially poses a substantial threat to those who it concerns or who have collected it, especially if the data is shared inappropriately, or if it falls into the wrong hands. The Privacy Commission have a note to provide guidance on what is considered personal and sensitive data. 
If ‘Yes’, identify what data is being collected and how it is sensitive. Provide a Data Safety Management Protocol. If ‘No‘, continue with I.11.
Does your project involve secondary use of tissue or data/information? 
This would be data or tissue previously collected for a purpose other than this research or where there was no explicit consent given for research.	
 Yes		 No
What previously collected data will be involved?
Click here to enter text.

Who collected the data originally?
Click here to enter text.

Why was the information originally collected?
Click here to enter text.

For what purposes was consent originally given when the information was collected?
Click here to enter text.

How will the data be accessed?
Click here to enter text.

Are any of the following groups of vunerable participants involved in this research?
If your research involves any of these groups of participants, please clearly indicate which ones.			
☐ people unable to give informed consent?	☐ your (or your supervisor’s) own students?
☐ preschool children?			☐ children aged between five and sixteen years?
☐ legal minors aged between sixteen and twenty years?
☐ People lacking the mental capacity for consent?
☐ people in a dependent situation (e.g. people with a disability, or residents of a hospital, residential aged care or prison or patients highly dependent on medical care)?
☐ people who are vulnerable for some other reason (e.g., persons who have suffered abuse, persons who are not competent in English, new immigrants)? – please specify
Click here to enter text.

[bookmark: _Hlk208408143]Relevance for Māori
All researchers are encouraged to become familiar with Te Ara Tika: Guidelines for Māori research ethics: A framework for researchers and ethics committee members. There are questions of relevance in Te Ara Tika that could be used as additional prompts to answer this section. The Māori ethics framework references four tikanga based principles whakapapa (relationships), tika (research design), manaakitanga (cultural and social responsibility) and mana (justice and equity).
Which of the following best describes your research in relation to Māori?
☐ Research involving Māori 		☐ Māori-centred research 
☐ Māori-led research			
☐ Research does not involve Māori 
If your research does not involve Māori,  descibe whethr and how your study may benefit māori.
If you are unsure how to answer, please contact the Research Ethics Senior Consultants.
Even if your research does not involve Māori, the research findings may impact Māori in the future. This could be through researching a condition that effects Māori disproportionately or some area where there are not equitable outcomes or processes in place for Māori. Once complete, continue to E2. 
Click here to enter text.
How will Māori participate in your research project in its design, planning, and implementation?
Check all that apply.
☐ Māori governance group		☐ Lead investigators		
☐ Co-investigators			☐Research assistants/ officers/ fellows	
☐ Participants			☐ Co-ordinators	
☐ Expert advisors			☐Other (specify):
Identify any cultural issues (including issues of data sovereignty) that may arise for Māori participants and explain how these will be managed.

 Relevance to other communities 
Does this research aim to include participants of other (non-Māori) particular cultures, ethnicity or social groups? 	
AUTEC defines 'cultures or social groups' broadly.  An example of the variety considered for this question could be everything from kaimahi at AUT to immigrant families from a particular country.  If the answer is yes, has any consultation taken place with these groups?
☐ Yes		 ☐ No
Which cultures or social groups are involved?
Click here to enter text.

What familiarity does the researcher have with the social and cultural context of the participants?
Click here to enter text.

What consultation has occurred and how is ongoing engagement and return of benefits been considered in the study design.
Provide evidence of consultation
Click here to enter text.

What groups, (iwi, hapu, communities etc,) may be interested in the findings?
Click here to enter text.

How will the findings be made available to these groups?
Click here to enter text.

How does this study ensure justice and equity for participants?
Some things to consider are: How has transparency been prioritised and how has minimisation of harm been considered? How will relevance to the cultural or social group in this study be maintained and how will the researchers maintain integrity in their activities?
Click here to enter text.

Financial Support
Have any applications for financial support for this project been (or will be) made to a source external to AUT	☐ Yes ☐ No No
If the answer is ‘Yes’ please answer I.1.1 
What financial support for this project is being provided (or will be provided).
Who is the funder:			
What is the amount of financial support:
How is/are the funder/s involved in the design and management of the research:

Is funding already available, or is it awaiting decision?
Click here to enter text.
Do the applicant or the researchers, investigators or research organisations mentioned in thia application have any financial interests in the outcome of this project? 	☐ Yes ☐ No
If the response is ‘Yes’, please provide full details about the financial interests and how any conflicts of interest are being managed, otherwise, please respond to section E.9 and continue from there.
Click here to enter text.
Are the participants expected to pay in any way for any services associated with this research? 		☐ Yes ☐ No
If the response is ‘Yes’, please provide full details about the charges and describe how any benefits will balance the burdens involved as well as how any conflicts of interest are being managed. Otherwise please respond to section F and continue from there. 
Click here to enter text.


References
Please include any references relating to your responses in this application in the standard format used in your discipline.
Click here to enter text.

Checklist

	Is this application related to an earlier ethics application? If yes, please provide the application number of the earlier application.
	☐ Yes ☐ No



	Attached Documents (where applicable)

	Approval from an External Ethics Committee
	
	☐
	Application to an External Ethics Committee
	
	☐
	Participant Information Sheet(s)
	
	☐
	Consent Form(s)
	
	☐
	Questionnaire(s)
	
	☐
	Indicative Questions for Interviews or Focus Groups
	
	☐
	Observation Protocols
	
	☐
	Recording Protocols for Tests
	
	☐
	Advertisement(s)
	
	☐
	Researcher Safety Protocol
	
	☐
	Hazardous Substance Management Plan
	
	☐
	Any Confidentiality Agreement(s)
	
	☐
	Any translations that are needed
	
	☐
	Other Documentation
	
	☐




Declarations
Declaration by Applicant
· The information in this application is complete and accurate to the best of my knowledge and belief. I take full responsibility for it.
· In conducting this study, I agree to abide by all applicable laws and regulations, and established ethical standards contained in AUTEC’s Applying for Ethics Approval: Guidelines and Procedures, the Auckland University of Technology Code of Conduct for Research, and internationally recognised codes of ethics.
· I accept responsibility for ensuring that management approval for access for this research from any institution or organisation at which it will be conducted will be obtained. When the research is undertaken outside New Zealand, I agree to ensure that all ethical, legal, and locality obligations or requirements for those jurisdictions are met.
· I will continue to comply with AUTEC’s Applying for Ethics Approval: Guidelines and Procedures, including its requirements for the submission of annual progress reports, amendments to the research protocols before they are used, and completion reports.
· I understand that brief details of this application may be made publicly available and may also be provided to the Graduate Research School, the AUT Research Office - Te Kāhui Poipoi Rangahau, or the University’s insurers for purposes relating to AUT’s interests.
	


	Name

	
	
	

	Signature
	
	Date



Declaration by Student Researcher
· The information in this application is complete and accurate to the best of my knowledge and belief.
· In conducting this study, I agree to abide by all applicable laws and regulations, and established ethical standards contained in AUTEC’s Applying for Ethics Approval: Guidelines and Procedures, the Auckland University of Technology Code of Conduct for Research,. and internationally recognised codes of ethics.
· I will continue to comply with AUTEC’s Applying for Ethics Approval: Guidelines and Procedures, including its requirements for the submission of annual progress reports, amendments to the research protocols before they are used, and completion reports.
· I understand that brief details of this application may be made publicly available and may also be provided to the Graduate Research School, the AUT Research Office - Te Kāhui Poipoi Rangahau, or the University’s insurers for purposes relating to AUT’s interests.
	
	
	

	Signature
	
	Date



Authorisation by Head of Faculty/School/Programme/Centre
· The information in this application is complete and accurate to the best of my knowledge and belief.
· In authorising this study, I declare that the applicant is adequately qualified to undertake or supervise this research and that to the best of my knowledge and belief adequate resources are available for this research and all appropriate local research governance issues have been addressed.
· I declare that the applicant will ensure that management approval for access for this research from any institution or organisation at which it will be conducted will be obtained. When the research is undertaken outside New Zealand, I declare that the applicant will ensure that all ethical, legal, and locality obligations or requirements for those jurisdictions are met.
· I understand that brief details of this application may be made publicly available and may also be provided to the Graduate Research School, the AUT Research Office - Te Kāhui Poipoi Rangahau, or the University’s insurers for purposes relating to AUT’s interests.
	
	
	

	Signature
	
	Date

	
	
	

	Name
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