
Instructions for printing out assignment coversheets from Arion 
 
In order to print a coversheet, you need to have Acrobat Reader installed on your PC.  You can 
also use the computers in any computer lab on campus. 
 

1. Log in to Arion 
 
2. Go to the “Assessment Details” page (under “Academic Details” menu) 

 

 
3. Click on the hyperlinked name of the paper for which you need to print out a 

coversheet.  For example, in the screen shot below you would click on the hyperlink for 
“Psychology and Lifespan Development”. 

 

 



4. On the “Academic Details -> Class Details” page, click on the PDF ( ) icon in the 
coversheet column of the assignment that you need to print a coversheet for.  For 
example, in the screen shot below, if you wanted to print a coversheet for the “Case 
Study Worksheet” assignment for “Psychology and Lifespan Development” then you 
would click on the icon circled in the screen shot.  If you do not see a PDF icon you will 
need to contact the Student Information Centre. 

 
 
5. Your assignment coversheet will be launched as a PDF document in a new window for 

you to print out. 
 
Some tips for Logging In. 
 
Logging In 
2 options: 
 
Option 1:  Go to the Log Me In Website.  

http://logmein.aut.ac.nz  
or access from “My AUT” 
Enter your network user name and password (this is the login name that 
is on your id card.) 
Click on Arion tab and you will have automatic access to your personal 
details on Arion Online. 

 
Option 2:  Go to Arion Online 

  http://arion.aut.ac.nz 
Enter your student id number and Arion password. 
Don’t know your password? 

- Click on “forgotten your account details?”  
and a new password will be e-mailed to the address that you have 
provided to AUT.  
Or... 
- Call Student Information Helpline 917 9779 to have your password 
reset. 
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