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Master’s Admission Process

Masters Programmes
(excl. MPhil)
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NOTE: Diagram is based on the assumption that the applicant meets the normal entry criteria for the
programme they are applying for and an Application for Enrolment (AFE) or International Application
for Enrolment (IAFE) has been submitted to Registry Services.
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granted.

=
O
=
<
>3
a4
o
LL.
Z
—
3
LL]
Z
LL]
O




ACADEMIC DATES FOR 2012

January

4 -27 February......ccocoevieeennnnn. Summer Semester
oo Student Centres open
30 Auckland Anniversary Day
February

B Waitangi Day

Semester 1 Orientation
Semester 1 commences

Mid-Semester break
Easter Friday

..Easter Monday
..University Holiday (Easter)
..Semester 1 resumes

25 Anzac Day

June

G Queen’s Birthday
22 ..Semester 1 ends

25June -13 July...coceeiiiiiieeen. Inter-Semester break
July

T1-14 e Semester 2 Orientation
L TP Semester 2 commences
26 =27 e Graduation*

September

G I N Mid-Semester break

1T e Semester 2 resumes
October

22 Labour Day

Semester 2 ends
Inter-Semester break
Summer Semester commences

Graduation

Summer Semester break

University Offices, Student Centres,
Campus Receptions close (end of day until 3
January 2013)

*AUT reserves the right to amend dates as required. Graduation dates had not been confirmed at
the time of printing.




PROGRAMME INFORMATION AND ENTRY
CRITERIA

The University’s Academic Board approves the regulations for the University’s
qualifications. A copy of the regulation for each individual programme is found in the
AUT Academic Calendar and should be consulted if clarification is required.

Admission to a research programme is only possible if the faculty in which the student
will be registered is in a position to provide appropriate resources, including
supervision for the proposed course of study or research.

In the case of doctoral and Master of Philosophy degrees, application should only be
made after discussion with the appropriate faculty staff (such as the Associate Dean
(Postgraduate) or Postgraduate Programme Leader) regarding available resources
for research and the availability of appropriate supervision.

Doctoral Degrees

Level and Characteristics
Doctoral degrees are awarded at postgraduate level and require a minimum of 360
points at Level 10.

Doctoral degrees are characterised by advanced study and original research in a
discipline, and as such:

» demand extensive knowledge of the wider subject in which the topic for
intensive investigation is situated;

« include pure or applied research, creative planning and design, practical work
and original scholarship to international standards, with graduates
demonstrating well-developed skills of research, critical analysis and
application so as to demonstrate independence of thought in their area of
specialisation;

* require sustained self-directed study and independent work;

* require excellent communication skills for creating, synthesising, evaluating
and persuading;

« expect graduates to participate in international academic discussion in their
field of study;

» expect a tangible output that is an original contribution to knowledge in a
discipline or field of study to an international standard.

Doctorates may be of two types:

* Doctor of Philosophy (PhD): the thesis constitutes the entire body of work on
which the qualification is judged;




« Professional doctorates: a doctorate in a specified field or discipline. A
coursework component (papers) forms part of the programme along with a
thesis.

Entry Criteria

Applicants for admission to a doctoral degree must comply with the Standard
Qualification Regulations for Doctoral Degrees which must be read in conjunction with
the General Academic Regulations of the AUT Academic Calendar.

The normal admission requirement to a doctoral degree is one of the following:
» a master’s degree with honours; or

* a bachelor’s degree with honours (equivalent to four years’ study) in a discipline
which is appropriate for the proposed research;

*  The degree must normally have been gained at the standard of first or
second class (first division) honours from a New Zealand tertiary
institution or equivalent;

» The degree for applicants to the Doctor of Philosophy must also have
included advanced learning in research, the execution of a research
project and the writing of a report on that research;

» Applicants to a professional doctorate must provide evidence of
having a minimum of five years’ professional experience in their
specific area of study.

The initial admission status will be determined by the University Postgraduate Board
as provisional. In some circumstances, a candidate transferring from another institution
or qualification can be admitted as confirmed status.

Master’s Degrees

Research Master’s - Level and Characteristics

Research master’s degrees are awarded at postgraduate level and require a minimum
of 120 or 240 points at Level 9. Master’s degrees of 120 points include, for full-time
students, a one year thesis component (two years for part-time). Master’s degrees of
240 points normally include, for full-time students, one year of coursework and a one
year thesis component (four years for part-time), or an appropriate combination of
coursework and a dissertation.

These degrees are characterised by advanced study and original research in a
discipline, and as such:

» demand knowledge of the wider subject in which the topic for intensive
investigation is situated;




« include pure or applied research, creative planning and design, practical work
and original scholarship, with graduates demonstrating well-developed skills
of research, critical analysis and application so as to demonstrate
independence of thought in their area of specialisation;

* require sustained supervised research;

* require excellent communication skills for creating, synthesising, evaluating
and persuading;

» expect a tangible output that pushes the boundaries of knowledge in a
discipline or field of study.

Specific admission regulations and requirements can be found in the AUT Academic
Calendar. The criteria below are a guideline only.

Entry Criteria for the Master of Philosophy Degree

Applicants for admission to the Master of Philosophy degree must comply with the
Programme Regulations for the Master of Philosophy which must be read in
conjunction with the Standard Qualification Regulations for Master’s Degrees and
General Academic Regulations of the AUT Academic Calendar.

In order to be admitted to the Master of Philosophy, an applicant shall normally have
completed the requirements of one of the following in a relevant field from a New
Zealand tertiary institution or equivalent:

« a four-year bachelor’s degree at Level 8;

 a bachelor’s (honours) degree with at least second class honours;

» a three-year bachelor’s degree plus a postgraduate diploma; or

* a bachelor’'s degree, plus at least three years’ experience relevant to the
programme and evidence of ability to undertake advanced academic study; or

» evidence of professional experience or a recognised professional qualification
deemed by the programme board of studies to be equivalent to the level of
competence specified above.

Where an applicant is seeking admission with one of the above qualifications, that
qualification must normally have been gained at the standard of first or second class
(first division) honours with a B grade average or higher from a New Zealand institution
or equivalent.

Entry Criteria for a Master’s Degree of 120 points

Applicants for admission to a 120 point master’s degree must comply with the
individual programme regulations which must be read in conjunction with the
Standard Qualification Regulations for Master’s Degrees and General Academic
Regulations of the AUT Academic Calendar.

In order to be admitted to a 120 point master’s degree (excluding the Master of
Philosophy), an applicant shall normally have completed the requirements of one of
the following in a relevant field from a New Zealand tertiary institution or equivalent:

» Athree-year bachelor’s degree and one year of advanced study;
» Afour-year bachelor’s degree.




Entry Criteria for a Master’s Degree of 240 points

Applicants for admission to a 240 point master’s degree must comply with the Standard
Qualification Regulations for Master’s Degrees which must be read in conjunction with
the General Academic Regulations of the AUT Academic Calendar.

In order to be admitted to a 240 point master’s degree, an applicant shall normally have
completed the requirements of one of the following in a relevant field from a New
Zealand tertiary institution or equivalent:

 a bachelor’s degree or higher qualification;

* a graduate diploma;

» a professional qualification, recognised by the University as being equivalent to
a bachelor’s degree;

« evidence of professional experience deemed by the University to be equivalent
to a bachelor’s degree.

An applicant is normally expected to have completed the admission qualification to a
merit standard as specified in the programme regulations.

Coursework Master’s - Level and Characteristics

Coursework master’s degrees are awarded at postgraduate level and require a
minimum of between 120 and 180 points at Level 9. There is normally no thesis/
dissertation component in a coursework master’s degree. Specific requirements are
detailed in the programme regulations available in the AUT Academic Calendar."

Entry Criteria for a Coursework Master’s Degree

Applicants for admission to a coursework master’'s degree must comply with the
individual programme regulations which must be read in conjunction with the Standard
Qualification Regulations for Master’s Degrees and General Academic Regulations of
the AUT Academic Calendar.

In order to be admitted to a coursework master’s degree, an applicant shall normally
have completed one of the following in a relevant field from a New Zealand tertiary
institution or equivalent:

» a three-year bachelor’s degree and one year of advanced study in a relevant
field;
« afour year bachelor’s degree in a relevant field.

Postgraduate Diploma and Certificate Qualifications

Level and Characteristics

Postgraduate diploma and certificate qualifications are awarded at postgraduate level
and require a minimum of 120 points (postgraduate diplomas) and 60 points
(postgraduate certificates) at Level 8 or higher. Specific requirements are detailed in
the programme regulations available in the AUT Academic Calendar."

1http://www.aut.ac.nz/about-aut/university-publications
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Entry Criteria

Applicants for admission to a postgraduate diploma or postgraduate certificate
programme mustcomply with the Standard Qualification Regulations for Postgraduate
Diplomas and Postgraduate Certificates which must be read in conjunction with the
General Academic Regulations of the AUT Academic Calendar.

In order to be admitted to a postgraduate diploma or a postgraduate certificate, an
applicant shall normally have completed the requirements of one of the following in a
relevant field from a New Zealand tertiary institution or equivalent:

» a bachelor’s degree;

« a professional qualification recognised by the University as being equivalent to
a bachelor’s degree;

« evidence of professional experience deemed by the University to be equivalent
to a bachelor’s degree.

» Where the admission qualification does not provide a basis for study at
postgraduate level, enrolment in transitional studies may be required before
the applicant is admitted to the programme.

Bachelor’s Degrees with Honours

Level and Characteristics

A one-year bachelor’s degree with honours is awarded at postgraduate level and
requires a minimum of 120 points at Level 8, including a research component of at
least 30 points.

All four-year undergraduate honours degrees incorporate the award of honours for a
particular level of achievement in their final year. A four-year bachelor’s degree with
honours must comprise a minimum of 480 points, normally with a minimum of 120
points at Level 8, in no case fewer than 60 points at Level 8, including a research
component of at least 30 points. A minimum of 75 points at or above Level 7, and a
minimum of 225 points in total at Levels 6, 7 and 8 is required.

Specific requirements are detailed in the programme regulations available in the AUT
Academic Calendar.

Entry Criteria

Applicants for admission to a bachelor’s degree with honours must comply with the
Standard Qualification Regulations for Bachelor’s Degrees with Honours which must
be read in conjunction with the individual programme regulations and General
Academic Regulations of the AUT Academic Calendar.

In order to be admitted to a one-year bachelor’s degree with honours, an applicant
shall normally have completed a bachelor’'s degree gained with a minimum of B
average in the relevant field of study over 75 points at Level 7 from a New Zealand
tertiary institution or equivalent.
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Please refer to the AUT Academic Calendar, Standard Qualification Regulations for
information on the admission requirements for a four-year bachelor’s degree with
honours.

For further information regarding these programmes, please refer to the specific
programme regulations in “Appendix A: Programme Regulations” on page 122.

Attendance Requirements
The University has to be satisfied that:

« the student will have sufficient appropriate time to complete the requirements
within the maximum period;

« the student will be able to meet with their supervisor (for research students) in
person to discuss progress at least once every month or have made
arrangements for dialogue to occur by other means;

« the research will be planned and carried out by the student under the auspices of
the University;

« the student will be able to attend the University as required;

« the student will be able to participate in seminars, workshops and the academic
life of the University;

« the student will not be undertaking a level of employment that would interfere
with progress of the research.




Timeframes
These are the normal timeframes for a qualification and should be read in conjunction with the
individual programme regulations.

Timeframes Normal Minimum Maximum
Doctoral

Full-time 48 months 24 months 72 months
Part-time 72 months 48 months 72 months
240 point Master’s

Full-time 24 months 12 months 24 months
Part-time 48 months 24 months 60 months
180 point Master’s

Full-time 18 months 18 months 18 months
Part-time 36 months 24 months 48 months
120 point Master’s (including Master of Philosophy)

Full-time 12 months 12 months 12 months
Part-time 24 months 24 months 36 months
Postgraduate Diplomas

Full-time 12 months 12 months 24 months
Part-time 24 months 18 months 36 months
Postgraduate Certificates

Full-time 6 months 6 months 12 months
Part-time 12 months 12 months 24 months
One-year Bachelor’s Degrees with Honours

Full-time 12 months 12 months 24 months
Part-time 24 months 24 months 24 months

*  The maximum timeframes specified are not automatically granted and
students who require longer than the normal timeframes must apply for an
extension.

*  Where a student is transferring from another qualification and is entering
directly into the thesis component of a research master’s degree, a decision
on the time limits for completion will be determined by the faculty post-
graduate committee on a case-by-case basis.
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APPLICATION REQUIREMENTS

Note: Individual faculties determine the closing date for postgraduate applications. Applicants
should contact faculty postgraduate offices directly for these. Applications for the Master of
Philosophy and Doctor of Philosophy are considered throughout the year.

It is important to note that applicants to degrees which encompass an immediate commencement
of a research component such as a thesis, dissertation or exegesis, must provide a research
proposal as part of their admission requirements.

Domestic Applicants

Applicants who are New Zealand citizens or permanent residents wishing to undertake
postgraduate study must complete an Application for Enrolment Form (AFE) or apply
online at http://arion.aut.ac.nz. This application must be accompanied with supporting
documentation and returned or completed online by the due date specified by the
faculty.

Once you have completed the application form and this has been received by Registry
Services, you will be sent a letter acknowledging your application. You will be contacted
by Registry Services if further information is required.

International Applicants

International applicants need to complete an International Student Application for
Enrolment form available online, or from the International Student Centre.

www.aut.ac.nz/study-at-aut/apply-to-aut/international-students/postgraduate-programmes

English Language Requirements
All applicants for admission to postgraduate programmes are expected to have an
appropriate level of proficiency in English.

Applicants for whom English or Maori is not their first language should provide one of
the following:

*an International English Language Testing System (IELTS) results card
(Academic), gained within the last two years, with a score as specified in the
table in “Appendix E: English Language Criteria” on page 145;

« evidence of a comparable pass in an equivalent language test gained within the
last two years or other recognised English proficiency equivalency.

IELTS Exemption

Applicants whose qualifying undergraduate or postgraduate degree studies were
conducted in English may be exempted from the IELTS requirements on submission
of documentary evidence that English was the language of instruction in that degree.

International Applicants to the Doctor of Philosophy Programme
At the time of going to print, under existing legislation, all international PhD candidates




will be treated as if they are residents and only pay domestic fees if they are:

. enrolled in a PhD programme at an NZ University;
. supervised by a leading researcher;
. resident in NZ for the duration of their study.

International candidates may be permitted to travel overseas during the data
collection phase as appropriate, for no more than one year.

Candidates intending to reside overseas for longer than the period permitted for data
collection will be required to pay international fees.

All enquiries regarding the possibility of undertaking Doctoral or Master of Philosophy
studies should be made in the first instance to the appropriate faculty contact (see
Contacts and Locations Section). Negiotiation with and appointment of a suitable
supervisor is part of the admission process.

Once agreement has been reached that the Faculty can accommodate the applicant
and proposed research, an International Student Application for Enrolment form must
be completed (available online, or from the International Student Centre).

www.aut.ac.nz/study-at-aut/apply-to-aut/international-students/postgraduate-programmes

Leading Researcher
To be appointed a leading researcher, an academic staff member must have:
« considerable supervisory experience, including having supervised a PhD to
successful completion;
« a recognised doctoral qualification;
« recent evidence of international publications or equivalent recognition;
« recent evidence of peer esteem and professional contribution

A supervisory mentor who is considered a ‘leading researcher’ will be appointed if
neither supervisors have the required experience to be considered a ‘leading
researcher’.

Note: Individual faculties may have additional conditions that must be met and will advise the
University Postgraduate Board of each appointment.

Application Processes?

Interviews or Additional Information

Depending on the Faculty and programme you have applied for, you may also need
to supply additional information (for example, a portfolio, curriculum vitae) or attend
an interview. You will be contacted by the Faculty if this is the case.

What can delay an application?
There are several things that may delay your application:

2  The date of admission is not necessarily the date studies commence
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* Incomplete application form received;

* The application form is not signed or dated;

» Required documentation has not been supplied;
» Required documentation has not been certified;
» Waiting on academic transcripts/results;

» Supervisory arrangements are not in place.

Offer of Place
If your application is successful you will receive an Offer of Place (OOP) letter. It is
important to respond to this letter as offers of place have an expiry date.

You can accept an Offer of Place online® at http://arion.aut.ac.nz.

If you cannot accept your offer on-line; (including International Applicants); you can
sign, date and return the Offer of Place you receive via post. It is important that you
return this by the specified date; otherwise you may lose your place on the programme.

If there are conditions to your admission, you will receive a Conditional Offer of Place
that will state the conditions which need to be met before a formal Offer of Place can be
issued.

Once you sign and return the Offer of Place you are formally accepted into a programme
of study and therefore liable for the associated fees.

When the Offer of Place has been received, the Faculty enrols the applicant in the
appropriate paper(s). This will generate a fees invoice which will be posted to you.
When the fees are paid in full, a student identification card will be sent, providing access
for borrowing from the Library and other University services. If fees are not paid in full,
then services may be terminated.

Summary of Application Requirements

For additional information on preparing the research proposal, please refer to page 38
for doctoral degrees and page 59 for master’s degrees and bachelor’s degrees with
honours.

Additional information that may be required:

*  Current Curriculum Vitae;

» Evidence of professional experience;

» |ELTS for applicants whose first language is not English or Maori;

* Anyindividual Faculty requirements (these may vary across the University);

»  Proof of academic qualifications (unless already provided for a previous
enrolment at AUT).

3 This option is not available for International applicants
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TRANSFER REQUIREMENTS

Transfer from an External Master’s Degree to an AUT
Master’s Research Thesis

Where a master’s student transfers from another university to AUT with a 120 points
credit that student may be approved to enter directly into the thesis.

The Faculty Postgraduate Committee will decide on time limits for the thesis,
completion of the qualification and eligibility for the award of honours, on a case-by-
case basis. Papers completed outside AUT will not be considered in awarding
honours for the qualification.

In such circumstances, the timeframe is normally one year for full-time students and
two years for part-time students.

Transfer of Master’s Research from another Institution to
an AUT Master’s Research Degree or the Master of
Philosophy Programme

Where students are able to provide evidence that a proportion of their proposed
research has already been undertaken (but not yet completed) in another tertiary
education institution, then they may apply through their supervisor to the faculty
postgraduate committee for this work to be recognised, and for a shorter period of
registration than normal to be approved.

Transfer from an AUT Master’s Research Degree to the
AUT PhD

Note: It will be the responsibility of the Faculty to recommend an applicant’s admission status
(Provisional or Confirmed) when transferring to the PhD from another programme.

In exceptional circumstances, a student enrolled in an AUT research master’s degree
who has completed the coursework component of that degree and has commenced
the thesis component, may apply to the University Postgraduate Board (Form D1 and
an academic transcript) for consideration for admission to the Doctor of Philosophy
programme. In some circumstances a student may apply for confirmed status by
submitting a D9 application. This should first be discussed with the primary supervisor
and Associate Dean (Postgraduate).

Form D1 - Provisional Admission to the PhD Programme
Form D9 - Doctoral Research Proposal

The application for transfer must demonstrate that a candidate’s research potential
and academic performance are equivalent to those of a first class honours student.

17



Evidence of the following must be provided:

Nature of Research Topic
The research topic mustbe confirmed as having the potential for an original contribution
to knowledge, as expected of doctoral studies.

Candidate Performance

Acandidate should have arecord inthe master’s degree which demonstrates consistent
quality research and scholastic achievement, including the ability to complete work
within expected timeframes.

Research Skills and Achievement
Information such as the following should be used to substantiate the case:

» significant progress with literature review;

» significant progress with data collection and analysis;

»  the provision of a brief summary of the results to date. This should indicate
the potential for the thesis to progress to a larger body of work, such as a
doctoral thesis and include a thesis draft or other form of research (for
example, performance or film);

» presentation of research results at faculty seminars;

» presentation of research results at national or international conferences or
symposia;

» the provision of a brief outline of future work to be undertaken.

Transfer of Doctoral Candidature from another Institution
to AUT

Candidates wishing to transfer their candidature from another institution to AUT must
supply the following information:

» Completed Form D16;

» Completed Form D3 (The faculty must complete this form);

» Copy of the equivalent to the AUT D1 or D9. Please see below to determine
which is required;

* Progress reports and additional information may also be requested.

Form D3 - Recommendation for Admission
Form D16 - Transfer of PhD Candidature

If the applicant is transferring as a Provisional Admission, a copy of the current
Institution’s equivalent to the AUT D1 will be required.

Form D1 - Provisional Admission to the PhD Programme

If the applicant is transferring as a Confirmed Admission, a copy of the current
Institution’s equivalent to the D9 will be required.

Form D9 - Confirmation of Candidature




Notification

Applicants to doctoral and Master of Philosophy degrees are informed of the results
of their application in writing by the University Postgraduate Centre. All other
applicants are notified by the appropriate faculty postgraduate office.

Any conditions of admission will be identified in the letter.
An Offer of Place will normally accompany the letter. This must be signed and returned

to the sender. The formal date of admission will be the date on which the University
Postgraduate Board or faculty postgraduate committee accepted the application.
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OFF-CAMPUS REGISTRATION

All research students will normally be required to conduct their study on one of the AUT
campuses. However, in some circumstances a student may apply to study off-campus.

Students wishing to conduct the research component of a degree off-campus for longer
than three months will need to complete a mandatory supervision agreement detailing
how the supervision will take place and, for periods of one year or greater, demonstrate
that funding is available for face-to-face meetings at least twice per year.

Candidates wishing to apply for off-campus registration need to discuss with their
supervisors and faculty postgraduate office and submit a request in writing to the
University Postgraduate Board.

Permanent residents and International students will need to be aware that depending
on the length of time they intend to spend overseas they may cease to be eligible for
domestic tuition fees.

Doctoral candidates are required to be presentin New Zealand for their D9 presentation
and the oral examination.

20



RESOURCES

Physical Resources

The University provides a number of study resources for postgraduate students.
Faculties will provide individual study space as required for research students. Open
access computer pods are available across the University. Laboratory space and
specialised equipment for experimental research are made available in individual
faculties as appropriate.

Equipment available to support research varies, as appropriate, from faculty to
faculty. Intending research students should consult with individual faculties and
proposed supervisors prior to finalising a research topic and proposal. Research may
be conducted outside the University, under agreement by the governing body for the
particular programme. Negotiation with outside organisations foraccess to equipment
andfacilitiesisalso possible. Where an undergraduate programme utilises specialised
equipment, laboratories or facilities, these generally are also available to research
students.

Where small scale items of equipment need to be purchased for a particular research
project, these will generally be purchased by the faculty. Requirements for larger
items should be discussed with the primary supervisor and programme leader. All
students will need to identify resource implications as part of the research proposal,
with the budget being approved by the Head of School or Head of Department before
submission to the appropriate committee.

Postgraduate Study Rooms

Postgraduate Study Rooms are located on the City (WA508) and North Shore
(AL210) campuses. These provide a variety of resources for postgraduate students’
convenience. Undergraduate students are not permitted access to the study rooms
and postgraduate students are requested to respect the facilities provided.

Shared facilities include:
» Akitchen area with fridge and microwave;
» Atelephone for internal calls;
* Individual study spaces with power points;
» Networked computers and a printer (normal printing charges apply);
» Wireless internet access is available.

These Study Rooms have access 24/7 by means of swipe cards and are monitored
afterhours and on weekends by Security. Postgraduate students should contact their
campus Security Office to obtain a swipe card to the room.

The University Postgraduate Centre is responsible for maintaining the facilities for the
City Campus Postgraduate Study Room. The AUT Library maintains the North Shore
Campus Postgraduate Study Room.
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NB: The Postgraduate Study rooms on both campuses are not intended for group
study. If you need to work with student peers on a group project you will need to book
one of the Group Study Rooms located in the AUT library.

Postgraduate Study Room (Manukau Campus)
With the University having recently opened the Manukau Campus, itis anticipated that
a postgraduate study room facility will be available from 2011.

For furtherinformation regarding the Postgraduate Study Rooms contact the University
Postgraduate Centre.

Note: To gain access to faculty postgraduate resources, please contact the faculty
postgraduate administrator.

Library Resources
The Library is located on three campus sites:

 City Campus, (Learning Centre - WA Building);
* Manukau Campus, (MC Building);
* North Shore Campus, (Learning Centre - AL Building).

Students gain access to Library facilities on presentation of their student ID card.
Postgraduate students may borrow up to 50 items (books and printed journals) at a
time. Books are subject to recall at any time. Details of the loan policy are available on
the Library website. Internet accounts are necessary to take full advantage of electronic
resources.

Library Homepage
The Library homepage is the access point for:

« the online catalogue which lists items held by the Library network and their
locations;

« electronic resources purchased or subscribed to by the Library;

« general Library information, for example, Library policies and opening hours.

www.aut.ac.nz/library/

Information Resources

The Library holds materials in various formats relevant to courses taught within the
University. These include primary and secondary information resources, for example,
indexes, bibliographies and statistical data as well as books and journals. Information
is accessible in a variety of formats: print, electronic, CD-ROM and microfilm.

Information Services

Liaison Librarians provide subject-specialised assistance in using Library resources.
Ask for help at the Library Help Desk or contact the Research & Postgraduate
Coordinator, phone (09) 921 9999 ext. 8519. You may be required to make an
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appointment for in-depth database assistance. Library workshops specifically for
postgraduate students are offered in the Postgraduate Seminar Series.

Document Delivery and Distance Services

* Inter Campus Delivery: Upon request, items may be transferred between the
two campus libraries via the University courier system. You may make such a
request online through the Library catalogue using your computer login and
password. Note: books from the Manukau Campus Library collection are not
available for transfer to the City or North Shore Campus Libraries.

* Interloan: Items not available within the AUT University Library network may be
borrowed on your behalf from another library or purchased from a document
supplier. This service is free of charge to postgraduate students, though faculty
limits may apply. Requests can be submitted online.

« Distance Library Service: For students living further than 50km away from AUT
University, the Library will supply, free of charge, books (within New Zealand)
and photocopied articles or book chapters (New Zealand and overseas).
Information about this service can be found at:

http://www.aut.ac.nz/library/library_services/distance_study/
Computing Resources

Email and Internet access is available to all students. Students should refer to the
information on Student Internet Registration from the AUT Website.

New students must complete the Student Internet Registration Page. A returning
student who requires an AUT Internet account for the first time must also complete
the Student Internet Registration Page.

Internet Login

Your Internet login name is the same as the standard computer login name that you
use when you login to AUT’s computer network. Your login name is printed on your
Student ID card.

You will find out your Internet password when you complete your Student Internet
Registration.

The standard AUT email address format for students is loginname@aut.ac.nz, for
example, <kirwil35@aut.ac.nz> for Kirsty Wilson.

IT Service Desk

If you experience any problems with Internet access or email, please contact the IT
Service Desk in the Open Access Labs, call them on ext. 9953 or email: ithelp@aut.
ac.nz.
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Funding for Research

Additional funding to support postgraduate research may be available to students
from:

* AUT Scholarships

« Faculty scholarships;

* reimbursement for research expenses;

« external funding, including funding from professional associations, or discipline-
specific funding bodies;

* Universities NZ Committee Scholarships.

Information on available funding can be obtained from the University Research Office,
faculty offices, programme leaders, faculty postgraduate administrators, research
supervisors, the University Scholarships Office and the University Postgraduate
Centre.

University Research Office

The University Research Office (URO)is responsible for the authorisation of all external
applications to research funders and project proposals to businesses made by
University researchers (whether staff members or students). Italso provides assistance
to postgraduate students applying for external research scholarships, research funding
or planning to work with external parties on a research project. Contact the Office as
early as possible when considering applications, as they can advise and assist with
application preparation. All applications must be completed and submitted not less
than 3 working days before the deadline.

AUT Enterprises Ltd

AUT EnterprisesLtd (AUTEL)isresponsible forthe identificationand commercialisation
of intellectual property (IP) owned by the University. Thisincludes assisting supervisors
on IP issues arising from independent research. Research staff and students seeking
assistance on IP matters or wishing to disclose IP should contact AUTEL and the URO.
If this contact is associated with a commercial research contract URO will handle the
research contract. AUTEL will handle matters related to IP protection, share of financial
benefit agreements and downstream commercialisation activity. AUTEL and the URO
work closely together, and also with the Business Innovation Centre and AUT’s Office
for Governance and Legal Support to provide a comprehensive range of support
services.

University Postgraduate Centre

The University Postgraduate Centre has overall responsibility for maintaining the
formal University record of each student’s path through a research qualification. The
Centre provides administrative support for the University Postgraduate Board, as well
as liaising with faculty postgraduate offices. Itis also responsible for the administration
of the thesis examination process.
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The Centre keeps students informed of seminars, forums, events and other activities,
both social and academic via the Postgraduate and Doctoral networks. The Centre
also coordinates a central seminar series for all postgraduate students.

PGMe Website

PGMe is an online multimedia resource which acts as an information tool, guide and
support for staff and postgraduate students (both prospective and current) engaged
in research at AUT. PGMe is accessible through “My Organisations” on AUT-Online
as PGMe.

https://autonline.aut.ac.nz/webapps/portal

If you are not a current student and do not have a log in you can use the following
guest account to access this resource.

Username: autpgresearch
Password: autpg

Postgraduate Network

This is an email network which is updated by the University Postgraduate Centre on
a regular basis. Information on postgraduate workshops, events, scholarships and
university-wide current affairs is emailed to the network. All currently enrolled
postgraduate students are eligible to participate in the network. Students who do not
wish to receive communications through the Network can unsubscribe at any time.

Networking for Doctoral Candidates and Master of Philosophy Students

An orientation tour for doctoral candidates and Master of Philosophy students is
offered regularly through the Centre. Individual tours of University facilities can be
arranged (if the pre-arranged dates do not suit new candidates). In addition, the
Centre coordinates several opportunities for doctoral candidates to network with
others from across the University.

Events for Postgraduate Students

Throughout the year, the University Postgraduate Centre organises a number of
university-wide activities and networking opportunities for postgraduate students.
Some of these are open to all postgraduate students; others are limited to doctoral
candidates. Supervisors and other staff involved in postgraduate programmes and
processes are also encouraged to attend these activities. These activities compliment
those provided by the faculties.

The Centre also hosts the University Postgraduate Symposiumeach year. Information
regarding this event is sent by email to all currently enrolled postgraduate students.

University Postgraduate Seminar Series

The University provides a series of central seminars for postgraduate students which
are coordinated by the University Postgraduate Centre. The series involves a wide
range of seminars and networking opportunities throughout the year, providing
opportunities to develop research skills as well as avenues to engage with staff and
students from all areas in the University community.
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The seminar programme is made available to all currently enrolled postgraduate
students via the AUT website. Some of the seminars are specifically targeted to
students intending to engage in research. These are identified in the programme.

Further details on seminars and how to register are available on the AUT website:

http://www.aut.ac.nz/being-a-student/current-postgraduates/academic-information/academic-
study-support-and-resources/postgraduate-seminars-and-workshops

Student Services

Student Services provide a wide range of support and advisory services to help
postgraduate students succeed at AUT.

Student Information Centre

The Student Information Centre provides comprehensive information on tuition fees,
fees invoices, student ID cards, academic records, general enrolment, activities and
events and Student Services information.

www.aut.ac.nz/studentinfo

Student advisors
Many students struggle with a number of issues while studying. This can be particularly
true of postgraduate study.

Student advisors are dedicated to offering individualised assistance to help
postgraduate students in identifying where they need to go for help with their concerns,
making connections with support services, and following up to see how it’s all going.

There are two student advisors that have completed postgraduate level study in
psychology, and understand the unique challenges faced during postgraduate level
study.

www.aut.ac.nz/student_services/advisors

Postgraduate learning support: Te Tari Awhina
Studying at postgraduate level is an enormous challenge and the task of writing a
dissertation or thesis can be an unprecedented experience.

In addition to the academic support you receive from your supervisor and faculty staff,
Te Tari Awhina supports all postgraduate students in thesis writing and other aspects
of postgraduate study through individual tuition, writing workshops, seminars and
study resources.

www.tetariawhina.info

University Career Services

Need some help in writing your CV for that application for research, teaching positions
or fellowships? Need assistance in identifying the kind of work you want to pursue
during or after your study here at AUT?
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University Career Services helps students to clarify their career path and find
employment. Professionally-trained and qualified career consultants will assist you
in identifying a career direction, determining an educational pathway, making the
most of your educational programme, preparing for the world of work and obtaining
specific knowledge about occupations, employers and job-search techniques.

www.aut.ac.nz/careerservices

Orientation

AUT helps students new to postgraduate study by providing them with a university-
wide orientation, faculty induction and a series of postgraduate academic skills
workshops. Orientation also encourage networking among postgraduate students
across disciplines which is essential to those engaged in inter-disciplinary fields.

www.aut.ac.nz/orientation

Student accommodation
AUT has two residential complexes: Wellesley Student Apartments at City Campus
and Akoranga Student Village at North Shore Campus.

Wellesley Student Apartments is located in the heart of Auckland City at 8 Mount
Street, and is a three minute walk from City Campus. Wellesley Student Apartments
provide flatting-style accommodation in a safe, supportive and modern environment.
Wellesley StudentApartments feature group living with each fully-furnished apartment
having four or five bedrooms, two bathrooms and a living area and kitchen.

Akoranga Student Village is located at 42 Akoranga Drive in North Shore City, and is
next to North Shore Campus. Akoranga Student Village provides flatting-style, group
livingaccommodation with each fully-furnished apartmenthavingfive or sixbedrooms,
two bathrooms, and a living area and kitchen. A shuttle bus runs between the City and
North Shore campuses.

www.aut.ac.nz/accommodation

Campus events

Social activities and entertainment are a crucial part of student life and AUT holds
hundreds of events every year to encourage students to have fun and meet people.
These include the AUT orientation, market days, CONNECT bus trips, sporting
events and many more.

www.aut.ac.nz/events

The Chinese Centre

The Chinese Centre is a ‘home away from home’ all AUT Chinese-speaking students.
A Chinese-speaking staff member is available to assist Chinese students with
Western academic study, provide information and advice on AUT, enrolment and
programme selection and answer any queries regarding your life and study in
Auckland.
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Disability Resource Service

The Disability Resource Service provides proactive, individualised support for students
with impairments. We work to minimise or eliminate barriers to your learning.
Services include information on campus accessibility, sign language interpreting and
examination assistance. One-on-one support is available and general enquires are
welcome.

www.aut.ac.nz/student_services/disability

Health, counselling and wellbeing

Health, counselling and wellbeing is a full General Practice (GP) medical and health
centre on campus. We offer affordable, fully-accredited healthcare at City Campus and
North Shore Campus with male and female doctors and nurses. We also offer free
counselling services (including online counselling), spirituality and chaplaincy services,
harassment support and education, and mental health support.

Alarge part of our role is working with students to promote healthy living. We are part
of Auckland PHO and offer subsidised fees for eligible students who register with us.

Students studying at Manukau Campus can access these services at the City and
North Shore campuses, or alternatively can contact a student advisor to make an
appointment with a health professional.

International Student Support Service

International Student Support are a friendly team of support staff who are here to make
international students’ time at AUT rewarding and enjoyable. As well as offering advice
and support, we also help international students meet others and have fun.

ww.aut.ac.nz/student_services/international

Pasifika Student Support Service

The Pasifika Student Support staff are a warm and friendly team and are here to help
Pasifika students from their first day on campus and throughout their study experience.
Support is available in areas such as Pasifika scholarships, activities, study groups,
problem solving and many more.

www.aut.ac.nz/student_services/pasifika

Scholarships Office

The AUT Scholarships Office administers a variety of postgraduate scholarships
available to new and returning students. Staff can advise on external sources for
funding as well as provide assistance throughout the application process.
www.aut.ac.nz/scholarships

Student Financial Services

Student Financial Services provide banking, budgeting and financial advice. We also

offer emergency assistance to those experiencing extreme financial hardship.

www.aut.ac.nz/student_services/financial
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Student Mentors

AUT Student Mentors are trained second-year and third-year students who support
first-year students from the same area of study. Mentors are assigned at orientation
and help students resolve any problems, find their way around campus and learn how
to make the most of the University’s services and facilities.

Te Tari Takawaenga Maori: Maori Liaison Services

The friendly staff at Te Tari Takawaenga Maori are here to help with anything that may
be affecting students’ studies or personal lives. The team can assist with issues
including homesickness, whanau activities, student loans, enrolment choices,
allowances, relationship problems and scholarships.

www.aut.ac.nz/student_services/maori

Contact numbers for the above Student Services are listed on page 119.
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MONITORING AND EVALUATION

Annual Programme Reports

The University Postgraduate Board receives annual reports on all postgraduate
programmes from boards of studies and considers these as submitted by the faculty
postgraduate committee.

The University Postgraduate Board will provide an annual report on the Doctor of
Philosophy and Master of Philosophy to Academic Board.

Reporting Areas may include:

Student Applications
*  numbers
e enrolments

Student Profile
+ age
* gender
* previous qualifications

Student Progress
» course completions
* research progress
» qualifications achieved
Research Projects
* inprogress
* completed
Research Supervision
Graduate Destination
Research and/or Programme Development
Resources
« staff
» learning and/or research environment

Programme Monitoring

An action plan is prepared which outlines the changes intended to be implemented as
a result of the evaluation.

30



University Surveys

The Institutional Research Unit (IRU) conducts surveys of both coursework and
research postgraduate students. The outcomes of these surveys form an important
tool in enabling the University to identify strengths and areas for improvement with
regard to postgraduate programmes.

Supervision Support

The University’s Centre for Learning and Teaching provides support for postgraduate
research supervision.

University-wide activities include:

* supervisor workshops and training;

» examiner workshops;

» workshops with supervisors and students;
« student workshops.

Faculty-based activities include:

» workshops with students and supervisors;
« evaluation and information for improving practice;
« individual staff and student consultation.

The Faculty Postgraduate Committees provide reports to the University Postgraduate
Board along with the student progress reports and programme annual reports, in
order to contribute to the overall monitoring of the University’s quality assurance
processes for postgraduate programmes.
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RESOLUTION OF PROBLEMS

Grievances/Complaints in Respect of Thesis/Dissertation

A good supervisor/student relationship does not happen automatically; it may be
difficult to establish and maintain. To facilitate the supervision process, a Research
Supervision Agreement is used for all student supervision. An exemplar is included in
“Appendix C: Supervision Agreements” on page 134.

During any student’s supervision, problems may arise for both the student and/or the
supervisor. It is desirable that these are addressed and settled as quickly as possibly
within the student’s faculty, through the programme leader.

It is hoped that most of the problems which arise between a student and a supervisor
are able to be resolved through discussion, with or without the assistance of a third

party.
If the problem is one of the following:
* an irreconcilable personality clash between the supervisor and student;

 the development of the research topic means that the supervisor’s area of
expertise is no longer relevant, then the student or supervisor may request a
change of supervision without discredit to either party.

The procedure is as follows:

» Master’s students or their supervisor should request the programme leader or
Associate Dean (Postgraduate) to nominate a replacement supervisor. The
faculty postgraduate committee* will approve a replacement supervisor on
receipt of an appropriate nomination. The nomination should be endorsed by the
student, programme leader and Associate Dean (Postgraduate);

Form PG2 - Variation of Record

* Doctoral candidates or their supervisor should request that their programme
leader or Associate Dean (Postgraduate) nominate a replacement supervisor.
The University Postgraduate Board will approve a replacement supervisor on
receipt of an appropriate nomination from the faculty postgraduate committee.
The nomination should be endorsed by the candidate, supervisor and faculty
postgraduate committee.

Form D6 - Change of Supervisors
The Centre for Learning and Teaching may also be able to provide support for

supervisors and their students as part of the process of facilitating good practice in
postgraduate supervision.

4 University Postgraduate Board for MPhil students
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Where a problem or grievance cannot be resolved between the student and the
primary supervisor, they should seek the advice of the programme leader, Associate
Dean (Postgraduate), or Dean of faculty, who may arrange for the second supervisor
to assist with resolution of the problem.

For problems that remain unresolved the grievance procedure for postgraduate
students is:

« the student should state the grievance in writing and place it before the Dean of
the faculty;

» the Dean should determine whatever measures appropriate to resolve the
matter;

« the Dean will ensure that accurate records are kept of all meetings and actions
taken;

« if no resolution of the grievance can be achieved the matter can be referred to
the University Postgraduate Board?;

« the Chair of the University Postgraduate Board will take whatever measures
appropriate to reach a resolution and recommend a course of action to the
University Postgraduate Board;

« the Chair will ensure that accurate records are kept of all meetings and actions
taken.

The University Postgraduate Board determines the most appropriate course of action
to resolve the grievance.

Where problems are more complex, the resources of the University’s counselling
service may be required. Students and their supervisors should be aware of the
specific counselling support available through the Health, Counselling and Wellbeing
Centres.

Students and/or supervisors are also able to contact the Director of Postgraduate
Studies or the Associate Dean (Postgraduate), or equivalent, for advice and/or
assistance in the resolution of issues.

Appeals
Appeals against Results

An appeal againsta decision by the examination board should be made in accordance
with the General Academic Regulations, as outlined in the AUT Academic Calendar.

5  University Postgraduate Board for doctoral and Master of Philosophy pro-
grammes.
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Astudent may appeal against the final result determined by the examination board in
respect of a paper if:

« it can be shown that additional information has become available which was
not available, and could not reasonably have been made available, to the
examination board at the time it made its original decision;

« there was a material irregularity in the conduct of the assessment, or in the
examination board or board of studies procedures.

Any such appeal must be lodged with the dean within 14 days of the time at which the
result of the assessment was made available to the student.

The procedure for an appeal shall be:
» The Dean shall determine whether the notice of appeal complies;

» Where the notice of appeal complies the Dean shall refer the appeal to the
faculty appeals committee;

* The faculty appeals committee shall inform the student of the procedures that
will be followed and the date for the faculty appeals committee meeting;

» The faculty appeals committee shall obtain a report from the examination
board;

« the student shall be invited to make a submission and appear before the faculty
appeals committee;

« the student may be accompanied to any hearing by a member of AuSM and/or
a person of their choice;

« the faculty appeals committee shall consider the report from the examination
board and any submissions from the student;

« the faculty appeals committee may either uphold or dismiss the appeal, and
may confirm, raise, or lower the appealed result;

« the decision of the faculty appeals committee shall be notified to the student,
the faculty board and the examination board;

* The decision of the faculty appeals committee shall be final

Membership of the faculty appeals committee shall consist of the faculty dean, two
senior academics from the faculty, one member of the programme board of studies in
respect of which an appeal has been made and one student representative from the
faculty concerned.
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Thesis Appeals

Students may appeal against an assessment decision for a thesis, whether at the first
examination or re-examination, and request a review of the examiners’
recommendations. Any such appeal must be lodged with the University Postgraduate
Board within 3 months of the date of notification of the result.

Requests for review are permitted only on the following grounds:
« it can be shown that additional information has become available which was
not available, and could not reasonably have been made available, to the

examination board at the time it made its original decision;

« there was a material irregularity in the conduct of the assessment, or in the
examination board or board of studies procedures.
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ADMISSION AND ENROLMENT

Note: Prior to commencing the preparation of the Application for Provisional Admission (Form
D1), candidates would normally have discussed and confirmed supervision arrangements with
the Associate Dean (Postgraduate) and completed an Application for Enrolment (AFE) form.

Preparation Paper for the Doctor of Philosophy Research
Proposal

In order to facilitate the preparation of the initial research proposal, applicants to the
Doctor of Philosophy programme are provided with access to University resources,
free of charge for three months'.

Applicants to professional doctorates will be considered for enrolment in this paper on
a case-by-case basis.

Enrolling in the Research Proposal Preparation Paper

» The faculty will enrol the applicant in a nil fee paper and advise the University
Postgraduate Centre.

* The University Postgraduate Centre will advise Registry Services of the
enrolment and request a student identification card be generated and sent to
the applicant.

Applicants should note that enrolment in this paper does not constitute eligibility for
student loans and allowances or acceptance onto the programme.

Provisional Admission

Doctoral applicants are granted provisional admission while the full research proposal
(D9) is being developed. The D9 proposal must be submitted within 12 months after
first enrolment for full-time candidates and 18 months for part-time candidates. The
University Postgraduate Centre will follow up with the candidate and supervisor if no
recent communication regarding progress has been received at that point. If there
continues to be no further communication, then the candidature will be deemed to have
lapsed and the enrolment will be terminated.

Form D1 - Provisional Admission to the PhD Programme
Form D2 - Provisional Admission to a Professional Doctorate
Form D9 - Confirmation of Candidature

In certain circumstances where a student’s research is part of a larger research project,
a more complex provisional admission application (D1) is submitted. The faculty
postgraduate committee makes the necessary recommendation to the University

1For access to University resources, applicants should contact the faculty postgraduate
administrator in the first instance.
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Postgraduate Board for a less comprehensive research proposal?> when the D9 is
submitted.

Provisional Admission (with conditions)

Sometimes candidates who are granted provisional admission to a doctoral degree
are required to meet specific conditions prior to, or during, the period of provisional
enrolment. These conditions are specified by the Board and may include a reading
paper, a research report or papers in research methodology. The Board imposes
these conditions in order to ensure that the candidate has the requisite knowledge
and competencies required for full registration.

Candidates required to undertake a a concurrent enrolment in a research methods
paper as a condition of their provisional admission to the PhD programme will be
eligible for a fee waiver for this paper. This does not apply to applicants who are
required to complete a research methods paper prior to admission.

Applying for Admission

Applicants are required to submit to their faculty a brief research proposal with their
application for admission, after consultation with potential supervisors.

Form D1 - Provisional Admission to the PhD Programme
Form D2 - Provisional Admission to a Professional Doctorate

» Faculties will approve the research proposal and submit the application to the
University Postgraduate Centre who will admit the candidate and notify the
Board. Where standard entry criteria are not met, the Centre will refer the
application to the University Postgraduate Board.

» Applicants are normally informed of the results of their application via email
and in writing by the University Postgraduate Centre. Any conditions of
admission will be identified in the letter. Accompanying the letter will be an
Offer of Place which can be accepted online or signed and returned to
Registry Services. The formal date of admission will be the date on which the
University Postgraduate Board accepted the application.

» It is incumbent on the candidate and supervisors to ensure that any
requirements for ethical approval have been met prior to commencement of
the data gathering.

For information regarding the deferment of an enrolment, please refer to Deferment
of Enrolment.

2 Insuch instances the proposal consists of a fuller progress report with a clear
indication of significant progress made.
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Transitional Studies

Where an applicant does not meet the normal entry criteria, the faculty postgraduate
committee may recommend that the applicant satisfactorily completes transitional or
graduate studies prior to being considered for, or concurrent with, provisional admission
to the doctoral programme. The nature of transitional studies is recommended by the
faculty and may range from enrolment in individual papers, through to the equivalent
of an honours year.

The faculty postgraduate committee will seek the approval of the University
Postgraduate Board for any transitional study agreements.

Confirmation of Candidature

The transition from provisional admission to full registration (Confirmation of
Candidature) occurs after twelve months for full-time candidates (or 18 months for
part-time) and following the submission of at least one (for full-time candidates) or two
(for part-time candidates) six-monthly progress reports (Form D8). It is important to
note that the submission of the D9 will replace the normal submission of the D8.

Candidates for a professional doctorate will normally submit a full research proposal
when nearing the end of the coursework component.

Candidates who have a creative component to their doctoral examination should
ensure thatthey consider appropriate budget expenses for their exhibition, forexample,
security requirements.

All candidates are required to present their D9 Research Proposal at a faculty seminar,
prior to submitting to the University Postgraduate Board for consideration.

Your research proposal should include the following content:

» Asummary of the research proposal

* Proposed thesis title

» Rationale and significance of the study

» Literature and/or past research review

* Anoutline of the research design

» Ethical approval (if required)

» Aplanned budget for your research and how this will be funded
* Anindication of where the research will be conducted
* Progress and activity to date

» Atimetable for completion

* Publications and Presentations

» References

Guidelines on the expected content and format can be found on the D9 form.

Form D9 - Confirmation of Candidature
Form D8 - Progress Report
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Applying for Confirmed Candidature
In order to gain confirmed candidature, candidates prepare a detailed research
proposal (D9).

» This proposal is considered by the faculty postgraduate committee and
approves it under delegated authority from the University Postgraduate
Board. Where there is an issue which requires further discussion the Faculty
may bring the D9 to the UPB.

» Faculties will send a timetable of upcoming D9 presentations and venues to
the UPC for inclusion in the agenda, so that interested Board members may
attend if they wish. Once approved, the Faculty provides a copy of the final
version of the D9, a full report on the presentation, including changes made,
to the UPC. The UPC will note all confirmations to the Board and include a
copy of the report and abstract for information in the agenda.

+ Candidates are notified by the University Postgraduate Centre of the
outcome.

» Normally, the main data collection should notcommence prior to confirmation.
It is incumbent on the candidate and supervisors to ensure that any
requirements for ethical approval are met prior to the commencement of the
data gathering, if applicable. A copy of the ethics approval letter should be
appended to the D9 application if data gathering has already commenced.

Business Cards

All doctoral candidates who have had their candidature confirmed will be eligible to
hold an AUT business card. This will be facilitated by the University Postgraduate
Centre.
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PROGRESSION THROUGH THE DEGREE

Note: All variations, including progress reports and supervisory changes are received and
monitored by the University Postgraduate Centre under delegated authority from the University
Postgraduate Board. Any issues raised by candidates or supervisors will be followed up on by the
University Postgraduate Centre.

Candidate Progress Reports

Progress reports are vital to the University’s overall monitoring of both individual
progress and programme issues.

All doctoral candidates (both full-time and part-time) are required to supply six-monthly
reports which reflect the progress of their work.

Once the candidate has completed their section of the report, the supervisor(s) will
complete their section on the form and make full comment on progress. If there are
issues around progress, the supervisor should be explicit in any misgivings they have
regarding a candidate’s progress. Comments must be discussed with the candidate
and a copy made available for them. Supervisor(s) are also required to indicate any
remedial action to be taken if required.

The Supervisor(s) then sign(s) the relevant section of the form and ensure(s), if there
are any problems, that the candidate’s progress has been appropriately discussed with
the Associate Dean (Postgraduate) or their equivalent, prior to submitting reports to the
faculty postgraduate committee. These are then forwarded to the University
Postgraduate Centre who monitor and report any problems identified to the University
Postgraduate Board.

Note: Candidates are required to include a timetable for provision of these reports as part of the
candidate/supervision agreement .

Form D8 - Progress Report

It is important to note that progress reports should not be the first point at which a
supervisor and candidate indentify there is a problem. Issues are expected to be
discussed regularly as part of the supervision relationship. If problems do arise, both
parties are expected to take active steps to rectify them within the faculty in the first
instance. The reports provide the means by which the University is apprised of any
problems and the steps taken to rectify them. Failure to do so could be disadvantageous
to both candidates and staff.

Candidates may seek advice from the Associate Dean (Postgraduate) on any aspect
of their candidature, including problems. Advice can also be sought from the Director,
Postgraduate Studies. The Director provides an independent and confidential point of
contact for candidates and/or supervisors.
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Appointment of Supervisors

Supervisors are normally appointed prior to the commencement of the D1. All new
appointments orchangesto supervisors mustbe approved by the faculty postgraduate
committee and forwarded to the University Postgraduate Centre.

The Associate Dean (Postgraduate) will appoint a supervisory mentor if changes to
the supervisory team result in neither supervisor having supervised a doctoral
candidate to completion.

A supervisory mentor who is a leading researcher may also be appointed for
international candidates if neither of the supervisors have the experience to be
considered a leading researcher. Their details should be included in the D1 as an
additional supervisor, clearly identifying the role.

Allprimary supervisors are expected to complete a ‘Research SupervisionAgreement’
with the candidate. Please refer to the ‘Code of Practice for Supervisors’ on page 80.

Form D6 - Change of Supervisors

Variations to Candidature
Candidates are able to apply for the following variations to the record of candidature:

* deferment of enrolment;

« extensions;

* mode of study (full-time/part-time)
» leave of absence;

¢ withdrawal.

Deferment of Enrolment

With the approval of the supervisor, an applicant may seek approval for the deferment
of commencement of their provisional candidature, for a period of up to 12 months
from the date of approval by the Board. The applicant should discuss their intention
to defer with their Associate Dean (Postgraduate).

If the provisional candidature is not reactivated within the approved timeframe, then
the applicant must reapply for admission.

Form D7: Variation of Record

Extensions

If a candidate cannot complete the thesis within the normal timeframe, they must
apply to the University Postgraduate Board for an extension of time. Such applications
are considered on their merits, but in general an extension is normally granted only
when the thesis is close to completion and where there is certainty that the thesis can
be completed if more time is allocated. An extension is not normally granted in cases
where research data collection remains incomplete, and where the candidate has
made slow progress throughout. Normally only one extension, regardless of its
duration is permitted. Candidates should be aware that the granting of an extension
period beyond twelve months is unlikely. Candidates should apply in advance through
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their supervisor and faculty postgraduate committee on Form D7 to the University
Postgraduate Centre. Candidates are expected to submit a progress report with their
request for an extension, along with a proposed timeframe for completion. The Board
may requestthe submission of more frequent progress reports as ameans of monitoring
progression. Once an extension is granted, the candidate is enrolled into an extension
paper and will be expected to pay the normal tuition fees.

Form D7 - Variation of Record

Mode of Study

Candidates may enrol full-time or part-time. Changes to mode of study will require
approval from the faculty postgraduate committee and the University Postgraduate
Board.

Changes to mode of study will normally only be permitted at the end of the current
period of enrolment. International students are not permitted under the terms of their
entry visas to study part-time, unless they are based overseas.

Form D7: Variation of Record

Major Change to Thesis Topic
Changes to the title are allowed during the course of the thesis.

Changes to a thesis topic must be approved by the faculty postgraduate committee and
University Postgraduate Board. Substantive changes to the thesis topic may result in
the requirement of an additional or new research proposal.

Form D5: Major Change of Topic

Leave of Absence from Candidature
Note: Apart from statutory holidays (including the two week period over Christmas that the

University is closed) doctoral candidates, both full-time and part-time, would normally be
expected to take a maximum of three weeks leave from their study per year. Additional time must
be applied for as part of a leave of absence request using the Variation of Record form. This
period will not ‘stop the clock’ on the period of candidature and candidates will be expected to
complete within the normal timeframe.

If a candidate is prevented from undertaking work on the thesis for an extended period
due to illness or unforeseen domestic/personal circumstances, the University
Postgraduate Board may approve a leave of absence for a period of no more than
twelve months. The effect of such a leave of absence is to ‘stop the clock’ for the
candidate so that they are not penalised in terms of the normal completion timeframe.
Arequest for a leave of absence should be made in writing to the faculty postgraduate
committee either by the supervisoror the candidate and should include a full explanation
of the circumstances and evidence that during the period of absence the candidate
would be unable to study, research or progress in any manner in the thesis. Wherever
possible candidates should request a Leave of Absence at the end of an enrolment
period. It is possible to ask for a retrospective leave of absence as in the case of a
candidate who becomes ill and the period prescribed for recuperation is extended. A
candidate who has been granted a leave of absence will not normally have access to
AUT resources during this period.
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If circumstances are such that it cannot be anticipated when the candidature will be
resumed, candidates should seek to withdraw from the programme by writing to the
University Postgraduate Board/faculty postgraduate committee, after consultation
with their primary supervisor.

Form D7: Variation of Record

Withdrawal

Notification of withdrawal can be done at any time and should be made in writing to
the faculty postgraduate committee after consultation with the primary supervisor.
The faculty postgraduate committee will forward the notification to the University
Postgraduate Centre who will advise the University Postgraduate Board.

Candidates wanting toresume at a later date will be required to re-apply for admission.
Some recognition may be given for work done prior to withdrawal but a new
candidature would be commenced.

Itis important to note that should a candidate withdraw after 3 complete years of full-
time or 4.5 years part-time study, they will receive a DNC (Did Not Complete) grade.
AW’ (withdrawn) grade will be recorded against the academic record if they withdraw
prior to this.

If students fail to re-enrol in any year by the required dates and do not contact the
University, they will be deemed to have withdrawn from the programme and the
candidature will be terminated. A new application is required with the appropriate
forms and research proposals completed in conjunction with the supervisor (where
appropriate) to resume under such circumstances.

A candidate will not normally be permitted to transfer to another university if they are
close to examination. It would be expected that the examination would occur at the
university of origin.

Form D7: Variation of Record
Unsatisfactory Progress/Termination of Enrolment

If progress is unsatisfactory, the primary supervisor will alert the Associate Dean
(Postgraduate) in writing. The Associate Dean (Postgraduate) will advise the faculty
postgraduate committee.

The faculty postgraduate committee will notify the candidate in writing that their
progress in the programme has been unsatisfactory. The correspondence must
specify the reason why the progress is deemed to be unsatisfactory and offer the
candidate anopportunity todiscussthe matterwiththe Associate Dean (Postgraduate).
The candidate should be given an appropriate timeframe to reply to the
correspondence. A copy of all correspondence should be sent to the University
Postgraduate Centre.
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If the candidate fails to contact the faculty within the specified timeframe, the Associate
Dean (Postgraduate) will again advise the faculty postgraduate committee and
University Postgraduate Centre. The Centre will notify the candidate in writing, stating
that if contact is not made with the Associate Dean (Postgraduate) within an agreed
timeframe, the University Postgraduate Centre will recommend to the University
Postgraduate Board that the enrolment be terminated and the candidate be deemed to
have withdrawn from the programme.

If no contact is made, the University Postgraduate Board will consider the
recommendation of the University Postgraduate Centre who will then notify the
candidate in writing of the final outcome.

A candidate may appeal against the decision of the Board if it can be shown that
additional information has become available which was not available, and could not
reasonably have been made available, to the Board at the time it made its original
decision. Any such appeal must be lodged with the Board within 14 days of the time at
which the decision was made available to the candidate.

If the candidate remains unsatisfied, a further appeal may be made to the Vice-
Chancellorofthe University againstthe recommendation ofthe University Postgraduate
Board. Any such appeal must be lodged with the Vice-Chancellor within 14 days of the
time at which the decision was made available to the candidate.

Confidential Material and Embargo Process

It is important to note that due to the additional administration involved in processing
confidential material, there may be a delay in the examination process while the
University waits for a signed confidentiality agreement from all examiners.

For further information and guidelines regarding confidential material and the embargo
process, please refer to the ‘Research Section’ on page 90.
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EXAMINATION PROCESSES

Appointment of Examiners

Doctoral theses are normally assessed by three examiners, two external to the
University, one of whom will normally be from overseas; the third examiner may be
from within the University. Where a candidate is also a member of staff, all examiners
are to be external to the University.

Normally, no examiner should have been a supervisor for the candidate at any stage,
or have had any input or involvement in the research. All shall have international
standing in the relevant field or discipline and at least one examiner must have
examination experience at doctoral level. A ‘mentor examiner’ should be appointed
to guide first time examiners through the process.

Examiners are nominated by the faculty postgraduate office or supervisor and should
be informally approached regarding their ability and willingness to examine at the
time the thesis is expected to be submitted. Availability for participation in the oral
examination should also be established at this stage.

Once the recommended examiners are approved by the University Postgraduate
Board, the University Postgraduate Centre will formally invite the examiners to
confirm their willingness to act in this role and their ability to provide a report within the
specified timeframe (usually eight weeks from receipt of thesis). The examiners are
given a copy of the University’s briefing pack for examiners and informed of the date
their reports are due. Examiners are also advised that their identity will be disclosed
to the candidate and primary supervisor prior to the oral examination.

Itis expected that the formal invitation takes place prior to the thesis being submitted
and with sufficient time to call on reserve examiners, or to arrange new examiners if
the original nominees are unable to undertake the role?.

Candidates and supervisors should take cognisance of the time frames for the
examination process. Exhibition dates should be organised in such a way to align with
the proposed date of exegesis lodgement.

Copies of the thesis/exegesis will be dispatched to the examiners by the University
Postgraduate Centre. The written reports from each examiner will be returned to the
Centre before any discussions or dissemination of the reports takes place.

Form D11 - Recommendation for Appointment of Examiners

Please refer to “Formatting and Presentation” on page 98 for the presentation requirements for
the copies for examination.

Reserve Examiner
The provision of a reserve examiner should be considered in all cases.

3  This process may vary for creative or practice-based examinations.
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Convenor

At the time that the examiners are approved by the University Postgraduate Board, a
Convenor will also be appointed. The Convenor must be neutral (in the sense that they
will not have expertise in the subject being examined and in a different faculty from the
candidate). The Convenor will accept overall responsibility for ensuring that the
examination is fair to the candidate concerned, whilst at the same time meeting the
expectations of the Board, the University and the examiners.

Lodgement for Examination

Full-time candidates will normally be expected to submit for examination within four
years of their first enrolment. Part-time candidates will normally be expected to submit
within six years of their first enrolment.

Declaration of Suitability for Examination

The supervision team (including any supervisory mentor) and Associate Dean
(Postgraduate), or delegated authority, are required to declare that the thesis is of a
suitable standard for examination. This relates to the presentation of the thesis,
including legibility, accuracy, clarity of expression and general freedom from
typographical and grammatical errors, but is not an indication of the quality of the work.
The University will normally not proceed with the examination of a thesis if it is not
considered to be in a suitable form for examination.

It is important to note that a candidate has the right to request that the thesis be
examined, even though the supervisor(s) may not believe it to be of a suitable standard.
Such instances must be clearly identified on the Lodgement Form, which must have
attached to it statements from the supervisor(s) and the candidate outlining the
circumstances. In addition, where the Faculty does not agree to sign off the thesis for
examination (for whatever reason) this is to be stated on the Lodgement From (D12)
as appropriate. In such circumstances the University Postgraduate Centre will consult
with the Director Postgraduate Studies on appropriate action.

A candidate must lodge four (4) copies of the doctoral thesis for examination with the
faculty postgraduate office, accompanied by a completed ‘Lodgement of Thesis for
Examination’ form. Lodgement of the thesis and form need to be approved by the
Associate Dean (Postgraduate), or delegated authority. All four copies are then
forwarded to the University Postgraduate Centre for examination.

Form D12 - Lodgement of Thesis for Examination

If the thesis is to be embargoed, please refer to the ‘Confidential Material’ section on
page 90 for guidelines and processes.

Oncethethesishasbeenlodgedforexamination,there mustbe nodirectcommunication
between the candidate or supervisors and any of the examiners.

Primary Supervisor’s Report
The primary supervisor will be asked to provide a report to the University Postgraduate
Centre, commenting on:

48



« the context or outcome of the research;

« the originality of the research;

« the contribution of the candidate in relation to quality;
« future opportunities for further research.

This report will be distributed to the oral examination panel along with copies of the
examiners’ reports.

Doctoral Synopsis for Graduation

Doctoral candidates are required to provide a brief synopsis of the research (200-300
words maximum, in plain English) for inclusion in the Graduation Programme. The
synopsis should be approved by the primary supervisor by e-mail prior to submission
and emailed to the University Postgraduate Centre at the time the thesis is lodged for
examination. The synopsis should include:

« Title of Thesis;

* Primary Supervisor;

» Other Supervisors;

» Synopsis of Research.

Where possible candidates will be given the opportunity prior to the printing of the
Graduation Programme to review the synopsis and make changes if required.

Examination Timeframe

The candidate should remain enrolled throughout the examination process and until
submission of the final bound thesis.

Where a candidate has not yet submitted the thesis for examination but is close to
submission (within the next four or five months) and their current enrolment ends;
they will be enrolled for a further six months and be liable for fees for that enrolment.
Where this goal is not met, a further six month enrolment is required, along with the
appropriate fees. When a candidate’s enrolment period ends and they have submitted
their thesis for examination, then they will be enrolled in a four month examination
extension paper with a nil fee.

Examiners are asked to provide their reports within eight weeks*. Candidates should
note thatthis timeframeis aguideline only and that the examination process frequently
extends past this period. The University Postgraduate Centre maintains contact with
the examiners to monitor progress.

Candidates should also be aware that in order to graduate at one of the University’s
graduation ceremonies, the examination process and consideration of
recommendations by the University Postgraduate Board must be complete at least
six weeks before the ceremony.

4 This may vary for creative or practice-based examinations
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Examiners’ Reports

Each examineris asked to examine or consider the thesis and presentanindependent
report to the University Postgraduate Centre.

Each examiner is asked to comment on:

« the overall performance of the candidate in relation to peers on comparable
programmes;

« the appropriateness of research methodology used;

« the depth and breadth of coverage of the subject matter concerned;

« the presentation of the thesis;

« the quality of the knowledge and skills (both general and subject specific)
demonstrated by the candidate.

Examiners are also asked to identify specific questions to be asked of the candidate
at the oral examination.

All examiners’ reports are treated as strictly confidential and, when all have been
received (and notbefore), copies will be distributed to the members of the Examination
Panel. There will be no discussion between the examiners, supervisor(s) and the
candidate prior to the oral examination. Occasionally, the Convenor may contact the
examiners to clarify points raised in the reports.

Where there is no clear agreement on the outcome of the examination, a fourth
examiner may be appointed and the thesis sent for further examination. Where this
occurs the examiners’ reports will be made available to the primary supervisor and
Associate Dean (Postgraduate) to ensure that a suitable examiner is appointed in
relation to the concerns raised.

All examiners’ reports will normally be released to the candidate at the pre-meeting,
one week prior to the oral examination®.

Pre-meeting for Oral Examination

The Convenoris responsible for overseeing the arrangements for an oral examination
in conjunction with the University Postgraduate Centre.

In order to ensure the candidate is familiar with the format of an oral examination, a
pre-meeting will be held with the Convenor, supervisor(s) and candidate, prior to the
actual examination.

At this meeting the Convenor will explain the oral examination process to the
candidate, disclose the identity of the examiners and provide anonymous copies of
the examiners reports. This will vary for creative or practice-based examinations.

5 AUT s trialling providing examiners reports prior to the oral examination and will
be reviewing this in 2011/12. As part of the trial, examiners’ questions to be raised
as part of the oral examination will also be provided. Examiners, candidates,
supervisors and convenors will be asked to provide feedback on this trial.
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There must be no direct communication between the candidate or primary
supervisor and any of the examiners.

Role of the Primary Supervisor

At least one of the supervisors will be required to attend the oral examination,
providing points of clarification when necessary as requested by the Convenor and
to provide collegial support for the candidate. If neither supervisoris able to attend the
examination due to exceptional circumstances, the Associate Dean (Postgraduate)
must nominate a faculty representative to attend in their place. The UPC will invite all
members of the supervisory team to attend the oral examination to provide support
for the candidate.

NB: The timetabling of the oral will only be scheduled around the availability of the
candidate, examiners and primary supervisor.

Oral Examination Process

Candidates will be required to present in person for an oral examination. However, if
there are extenuating circumstances as to why a candidate is unable to present in
person then the primary supervisor will be required to apply to the University
Postgraduate Board for an exemption. This should be done at the time of submitting
the D11 form.

Form D11- Recommendation for Appointment of Examiners

The purpose of the oral examination is to:

» examine the candidate’s original contribution to knowledge in their chosen
discipline or field of study;

» examine the candidate’s critical judgement and understanding in order to
distinguish between the candidate’s contribution and any contributions from
other sources to the thesis;

» enable the candidate to coherently and competently defend their thesis.

Normally, the oral examination will take place within one month of receipt of all the
examiners’ reports and the primary supervisor’s reporte.

Should all examiners recommend that the thesis be failed the oral examination will
still proceed in order to give the candidate the opportunity to defend their thesis.

The oral examination panel normally consists of a Convenor and all examiners, with
at least one New Zealand examiner present in person. Prior to the oral examination,
the examiners will have already submitted relevant questions to put to the candidate
during the oral exam. As previously noted, the University is trialling provision of the
questions priortothe oral. Incertain circumstances, such astime/distance constraints,
video/teleconferencing will be arranged through the University Postgraduate Centre.

6  This will vary for creative or practice-based examinations
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The Convenor will chair the oral examination, ensuring that the questions raised in
the examiners’ reports are put to the candidate during the examination. A discussion
between the Convenor and examiners will determine the order of questioning and
who will present the absent examiner’s questions. The Convenor will not interfere
with the questioning and will not comment on the candidate’s thesis.

At the conclusion of the oral examination the Panel will attempt to reach a consensus
on the recommendations. If the Panel reaches agreement, the Convenor will write a
brief report on the oral examination and submit this report along with the summary
recommendation to the University Postgraduate Centre for the next meeting of the
University Postgraduate Board. Once any amendments have been completed, the
Board will then recommend to Academic Board that Council approve the award of the
degree.

Form D13 - Oral Examination Panel Report

If the Examination Panel is unable to reach agreement on the outcome of the
examination process, the Convenor will seek approval from the University
Postgraduate Board to proceed with other courses of action (including further
assessment of the thesis) in order to resolve any impasse.

Recommendations on the outcome and/or amendments to the thesis, either by the
examiners or the Examination Panel, will normally be advised to the candidate and
supervisor(s) at the conclusion of the oral examination.

Examination of Creative Works’

Six months prior to the examination the candidate and supervisor should discuss the
possible resource implications for the examination; for example, venue, security,
equipment.Atthistime, supervisors shouldalsodiscussanytravelandaccommodation
expenses with the faculty postgraduate office.

Appointment of Examiners
The primary supervisor should informally approach examiners (approximately nine
to twelve months prior to the expected date of submission) regarding their ability and
willingness to examine. The supervisor should also discuss with the examiners
tentative timeframes for the oral examination and advise that they may be required
for approximately 3 to 4 days.

Once the examiners have been formally approved, the University Postgraduate
Centre will coordinate a timeline for the examination as well as organise any travel
and accommodation arrangements. At this point, there must be no further contact
from the supervisors and candidate with the examiners.

Examination Process
The candidate is required to submit four copies of the exegesis to the University
Postgraduate Centre, at least four weeks prior to the examination. Candidates who

7  Due to the nature of creative works, individual requirements may vary and these
arrangements may be altered on a case-by-case basis.

52



do notwish to supply the exegesis until the oral examination will be required to provide
a letter of support from their supervisor and a supplementary document defining the
exegesis and creative work, within the theoretical framework used.

The examination will normally commence with the viewing of the work. The candidate
will normally be present to provide clarification when necessary. The primary
supervisor may attend the exhibition/performance to provide collegial support for the
candidate. The oral examination will normally commence within two days of the
viewing, during which time the examiners will reflect on the exegesis and creative
work and formulate their questions for the oral examination.

If the Examination Panel is unable to reach agreement on the outcome of the oral
examination process, the Convenor will seek approval from the University
Postgraduate Board to proceed with other courses of action (including further
assessment of the exegesis or creative work) in order to resolve any impasse.

Recommendations on the outcome and/or amendments, either by the examiners or
the Examination Panel, will normally be advised to the candidate and supervisor(s)
at the conclusion of the oral examination. Two weeks after the oral examination
examiners will be required to provide final reports, including any amendments to the
University Postgraduate Centre for forwarding to the University Postgraduate Board
for approval.

Copies of the reports will then be forwarded to the candidate and supervisor to make
the required amendments.

Pre-meeting for Creative Works

Candidate:
The Convenorisresponsible for overseeing the arrangements for an oral examination
in conjunction with the University Postgraduate Centre.

In order to ensure the candidate is familiar with the format of an oral examination, a
pre-meeting will be held with the Convenor, primary supervisor and candidate, prior
to the actual examination. At this meeting the Convenor will explain the oral
examination process to the candidate and disclose the identity of the examiners.

Examiners:

The Convenor will meet with the examiners prior to the viewing of the work to discuss
and outline the oral examination process.

Examiners’ Recommendations
There are a number of possible outcomes from the examination process and the
examiners and the Examination Panel are required to identify the one recommended

as the most appropriate for the candidate. The outcomes are:

* That the candidate be awarded a doctoral degree;

53



* That the candidate be awarded a doctoral degree subject to the candidate
making editorial amendments only (as identified by the examiners) to the
satisfaction of the primary supervisor and/or Convenor of examiners.

Such amendments are to be made to all full bound copies of the thesis. The
candidate will be advised what amendments are necessary. When these
required amendments have been completed to the satisfaction of the
nominee(s) specified in the Convenor’s summary Form D14 will be forwarded
to the University Postgraduate Centre confirming that all the corrections have
been completed satisfactorily. The University Postgraduate Centre will then
notify the University Postgraduate Board and recommend to Academic Board
the award of the degree.

Form D14: Amendments to Thesis as Required by Examiners (NB: only changes requested by
the examiners and minor typographical corrections may be made to final bound copies)

* That the candidate be awarded the doctoral degree subject to the
candidate making amendments (as identified by the examiners) to the
satisfaction of the primary supervisor and/or examiner(s) and/or the
Convenor of examiners as appropriate.

Such amendments are to be made to all full bound copies of the thesis. The
candidate will be advised what amendments are necessary. When these
required amendments have been completed to the satisfaction of the
nominee(s) specified in the Convenor’s summary Form D14 will be forwarded
to the University Postgraduate Centre confirming that all the corrections have
been completed satisfactorily. The University Postgraduate Centre will then
notify the University Postgraduate Board and recommend to Academic Board
the award of the degree.

Form D14: Amendments to Thesis as Required by Examiners (NB: only changes requested by
the examiners and minor typographical corrections may be made to final bound copies)

* That the candidate be required to revise and re-submit for further
examination within a specified time;

The candidate will be required to re-enrol and must submit revised copies of
the thesis in the same manner as for the first examination. At the discretion of
the University Postgraduate Board, the revised thesis may be sent to those
examiners who wished to re-examine the thesis. Where an original dissenting
examiner declines to re-examine the thesis, another examiner will be
appointed. This examiner may be the reserve examiner appointed for the
original examination. The candidate will be permitted to submit the thesis for
re-examination only once, and then only at the discretion of the University
Postgraduate Board. The forms of re-examination which may be allowed
include:

» the thesis to be re-examined only after revision;

* are-examination of the thesis after revision and the holding of an
additional oral examination;

» an additional oral examination (without the need to revise or re-
submit the thesis);
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» the holding of a different form of examination to test the candidate’s
knowledge.

Candidates must be able to complete the changes for the revised thesis
within twelve months’ full-time study or eighteen months’ part-time study. If
the revisions are to the extent that this is not possible, the candidate should
be recommended for Fail and the degree not awarded.

In order to support the candidate with the resubmission process, a schedule
of monthly meetings between the supervisor and the candidate will be
required. Both supervisor and candidate will also be required to meet two/
three monthly with the Associate Dean (Postgraduate) who will update the
University Postgraduate Board of the candidate’s progress. Once revisions
have almost been completed the Faculty will organise for an independent
review prior to the thesis being sent for re-examination. In addition, the
Faculty will arrange for a mock examination(s) to be held to prepare the
candidate for their oral defence.

* That the thesis is not of a acceptable standard and the degree not be
awarded;

In this situation the thesis cannot be re-submitted for the same degree. With
the permission of the University Postgraduate Board, a revised thesis may be
submitted for a lesser degree. Where it is recommended that the degree not
be awarded, and no re-examination is permitted, the examiners shall prepare
an agreed statement of deficiencies of the thesis, and the reason for their
decision, which can be forwarded to the candidate through the University
Postgraduate Board.

Where recommendations and reports are unanimous, the University
Postgraduate Board accepts recommendations; where these are not
unanimous the Board:

* accepts a majority recommendation (where the majority includes

external examiner recommendations); or
* accepts the recommendations of external examiners

Release of Information

The determination of the University Postgraduate Board will be conveyed in writing
to the candidate by the University Postgraduate Centre.

The University Postgraduate Board will recommend that Academic Board approve
the awarding of degrees to those candidates who have fulfilled all requirements.
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Examiners will be asked to return their copies of the thesis. Occasionally an examiner
will ask to keep a copy of the thesis. Such requests will be passed on to the candidate
after the examination process is complete.

It is the practice of the University that the outcome of the candidate’s degree be
formally acknowledged to the examiners by the University Postgraduate Centre.
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ADMISSION AND ENROLMENT

Preparation Paper for the Master of Philosophy Research
Proposal

In order to facilitate the preparation of the initial research proposal applicants to the
Master of Philosophy programme are provided with access to University resources,
free of charge for three months'.

Enrolling in the Research Proposal Preparation Paper

» The faculty will enrol the applicant in a nil fee paper and advise the University
Postgraduate Centre.

» The University Postgraduate Centre will advise Registry Services of the
enrolment and request a student identification card be generated and sent to
the applicant.

Applicants should note that enrolment in this paper does not constitute eligibility for
student loans and allowances or acceptance onto the programme.

Applying for Admission to the Master of Philosophy Degree
Applicants must complete a postgraduate research proposal.
Form PG1 - Postgraduate Thesis/Dissertation Research Project Proposal

» Thefaculty postgraduate committee will approve and submit the application to
the University Postgraduate Centre who will admit the student and notify the
University Postgraduate Board. Where standard entry criteria are not met, the
University Postgraduate Centre will refer the application to the University
Postgraduate Board.

» Applicants are normally informed of the results of their application by email and
in writing by the University Postgraduate Centre. Any conditions of admission
will be identified in the letter. Accompanying the letter will be an Offer of Place
which can be accepted online, or signed and returned to Registry Services.
The formal date of admission will be the date on which the University
Postgraduate Board accepted the application.

« Itisincumbenton the student and supervisors to ensure that any requirements
for ethical approval have been met prior to commencement of the data
gathering.

For information regarding the deferment of an enrolment, please refer to Deferment.

1For access to University resources, applicants should contact the faculty postgraduate
administrator in the first instance.
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Applying for Admission to the Thesis Component of a
Research Master’s Degree

Once the coursework component of the programme has been completed students
must complete a postgraduate research proposal before commencing their thesis or
dissertation.

Form PG1 - Postgraduate Thesis/Dissertation Research Proposal.
» The proposalis submitted to the faculty postgraduate committee for approval.
» Once approved, the School enrols the student into the thesis or dissertation.

» Itisincumbentonthe studentand supervisors to ensure thatany requirements
for ethical approval have been met prior to commencement of the data
gathering.

Conditional Admission

Where an applicant does not meet normal admission requirements, the faculty may
recommend conditional admission. Conditional admission applies to applicants who
are admitted to postgraduate programmes, and as a condition of their admission, are
required to concurrently undertake papers or demonstrate competencies. The faculty
postgraduate committee? imposes these conditions and is responsible for ensuring
that the conditions are satisfied. The University Postgraduate Board is informed by
the faculty through the annual reporting processes when conditions are satisfied.

Notification

Applicants to postgraduate programmes (excluding the Master of Philosophy) are
notified by the appropriate faculty postgraduate office or school. Any conditions of
admission will be identified in the letter. Accompanying the letter will be an Offer of
Place which must be signed and returned to the sender. The formal date of admission
will be the date on which the faculty postgraduate committee accepted the application.

2 University Postgraduate Board for Master of Philosophy
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PROGRESSION THROUGH RESEARCH
COMPONENTS

Variations to Candidature
(Applies to coursework and research components)

Students are able to apply for the following variations to the record of candidature:

» Deferment of Enrolment for Master’s degrees;
*  Mode of Study (full-time/part-time);

* Change to Thesis/Dissertation Topic/Title;

» Extensions;

* Leave of Absence;

*  Withdrawal.

Deferment of Enrolment

An applicant may, with the approval of the supervisor, seek approval for the deferment
of commencement of the programme for a period of up to 12 months from the date of
approval by the faculty postgraduate committee®. The applicant should contact the
appropriate faculty or school to notify of their intention to defer.

If the candidature is not reactivated within the approved timeframe, then the applicant
must re-apply for admission.

Form PG2 - Variation of Record

Mode of Study

Students may study full-time or part-time. Change to mode of study will require approval
from the faculty postgraduate committee. Students should contact their respective
school postgraduate administrator in the first instance.

Changes to mode of study will normally only be permitted at the end of the current
period of enrolment unless the current enrolment would normally be considered the
completion of the course. If this is the case, then an extension would be required.

International students are not permitted under the terms of their entry visas to study
part-time.

Form PG2 - Variation of Record

Extensions

If a student cannot complete the thesis/dissertation/exegesis within the normal
timeframe, they may apply to the faculty postgraduate committee® for an extension.
Such applications are considered on their merits, but in general an extension is
normally granted only when the writing of the research is near completion and where
there is certainty that the thesis can be completed if more time is allocated. Normally
only one extension, regardless of its duration is permitted. The normal timeframe for an

3 University Postgraduate Board for Master of Philosophy students.
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extension is two months, but may be extended to a maximum time of six months, for
exceptional circumstances. Students should apply in advance through their
supervisor on Form PG2.

Where an extension is required for a duration of up to six months for full-time students
or three to twelve months for part-time students then the faculty will approve the
extension®. The student will be enrolled in a funded extension and be expected to pay
the normal fees. Where further extensions are required, approval will need to be
obtained from the University Postgraduate Board.

Fees are set on a pro-rata basis.
Form PG2 - Variation of Record

Leave of Absence

If a student is prevented from undertaking work on the thesis or dissertation for an
extended period due to illness or unforeseen domestic/personal circumstances, the
faculty postgraduate committee may approve a leave of absence for a period of no
more than twelve months. The effect of such a leave of absence is to ‘stop the clock’
for the student so that they are not penalised in terms of the completion date. A
request for a leave of absence should be made in writing to the faculty postgraduate
committee either by the supervisor or the student and should include a full explanation
of the circumstances and evidence that during the period of absence the student
would be unable to study, research or progress in any manner in the thesis/
dissertation. Wherever possible candidates should request a leave of absence atthe
end of an enrolment period. It is possible to ask for a retrospective leave of absence
as in the case of a student who becomes ill and the period prescribed for recuperation
is extended. A student who has been granted a leave of absence will not normally
have access to AUT resources during this period.

Form PG2 - Variation of Record

Withdrawal

If circumstances are such that it cannot be anticipated when the candidature will be
resumed, students should seek to withdraw from their candidature by writing to the
faculty postgraduate committee, after consultation with their primary supervisor.

Students able to resume at a later date would have to re-apply for admission. Some
recognition might be given for work done prior to withdrawal but a new candidature
would be commenced.

If students fail to re-enrol in any year by the required dates and do not contact the
University, they will be deemed to have withdrawn from the programme and the
candidature will be terminated. A new application is required with the appropriate
forms and research proposals completed in conjunction with the supervisor (where
appropriate) to resume under such circumstances.

4 University Postgraduate Board for Master of Philosophy students
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Itis important to note that should a student withdraw after 9 months of full-time study
or 1.5 years of part-time study, they will receive a DNC (Did Not Complete) grade.

Prior to this a W (withdrawn) grade will be received.

Form PG2 - Variation of Record

Change to Thesis/Dissertation Topic/Title
Changes to the title are allowed during the course of the thesis/dissertation/exegesis.

Changes to the title that are as a result of a substantive change in the research topic,
must be approved by the faculty postgraduate committee®.

Form PG2 - Variation of Record
Unsatisfactory Progress/Termination of Enrolment

If a research student’s progress is unsatisfactory the primary supervisor will (in writing)
alert the Associate Dean (Postgraduate), who will advise the faculty postgraduate
committee.

The faculty postgraduate committee will notify the student in writing that their progress
in the programme has been unsatisfactory. The correspondence must specify the
reason why the progress is deemed to be unsatisfactory and offer the student an
opportunity to discuss the matter with the Associate Dean (Postgraduate). The student
should be given an appropriate timeframe to reply to the correspondence. A copy of all
correspondence should be sent to the University Postgraduate Centre.

If the student fails to contact the faculty within the specified timeframe, the Associate
Dean (Postgraduate) will advise the faculty postgraduate committee and University
Postgraduate Centre. The Centre will notify the student in writing stating that if contact
is not made with the Associate Dean (Postgraduate) within an agreed timeframe, the
University Postgraduate Centre will recommend to the University Postgraduate Board
that the enrolment be terminated and the student be deemed to have withdrawn from
the programme.

If no contact is made, the University Postgraduate Board will consider the
recommendation of the University Postgraduate Centre who will then notify the student
in writing of the final outcome.

Astudent may appeal against the decision of the Board if it can be shown that additional
information has become available which was not available, and could not reasonably
have been made available, to the Board at the time it made its original decision. Any
such appeal must be lodged with the Board within 14 days of the time at which the
decision was made available to the student.

If the student remains unsatisfied, a further appeal may be made to the Vice-Chancellor
of the University against the recommendation of the University Postgraduate Board.

5  University Postgraduate Board for Master of Philosophy students.
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Any such appeal must be lodged with the Vice-Chancellor within 14 days of the time
at which the decision was made available to the student.

Student Progress Reports

Progress reports are vital to the University’s overall monitoring of both individual
progress and programme issues.

All Master’s students (full-time and part-time) are required to provide six monthly
progress reports from the date of commencement of the thesis/dissertation, usually
at the end of each semester.

Once the student has completed their section, the supervisor(s) will complete their
section on the form and make full comment on progress. If there are issues around
progress, the supervisor should be explicit in any misgivings they have regarding a
student’s progress. Comments must be disclosed to the student. Supervisor(s) are
also required to discuss with the student any remedial action to be taken.

The Supervisor(s) then signs the relevant section of the form and ensures, if there are
any problems, that the student’s progress has been appropriately discussed with the
programme leader prior to submitting reports to the faculty postgraduate committee’.
The student also signs that the report has been discussed with them.

Form PG3 - Postgraduate Student Progress Report

The six-monthly progress report should not be the first point at which a supervisor and
student identify there is a problem. Issues are expected to be discussed regularly as
part of the supervisory relationship. If problems do arise, both parties are expected to
take active steps to rectify them within the faculty in the first instance. The reports
provide the means by which the University is apprised of any problems, and failure to
do so could be disadvantageous to both students and staff.

Programme Leaders and Associate Deans (Postgraduate) or their equivalent may be
able to assist with the resolution of a problem.

Students may also seek advice from the Director, Postgraduate Studies on any
aspect of their candidature including problems. The Director provides an independent
and confidential point of contact for both students and supervisors.

Appointment of Supervisors

Supervisors are normally appointed prior to the submission of the PG1. All new
appointments orchangesto supervisors mustbe approved by the faculty postgraduate
committee®.

The Associate Dean (Postgraduate) will appoint a supervisory mentor if changes to
the supervisory team result in neither supervisor having supervised a master’s
student to completion.

6  University Postgraduate Board for Master of Philosophy
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All primary supervisors are expected to complete a ‘Research Supervision Agreement’
with the student. Please refer to the ‘Code of Practice for Supervisors’ on page 80.

Form PG2 - Variation of Record

Confidential Theses and Embargo Process

It is important to note that due to the additional administration involved in processing
confidential material, there may be a delay in the examination process while the
University waits for a signed confidentiality agreement from all examiners.

For further information and guidelines regarding confidential material and the embargo
process, please refer to the ‘Research Section’ on page 90.
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RESEARCH EXAMINATION PROCESSES

Note: The Bachelor’s Degrees with Honours, Postgraduate Diplomas and Master’s
dissertations examination processes are the same as for Master’s thesis, except that the
faculties process all dissertation examinations.

Appointment of Examiners
The examination process starts before the thesis/dissertation has been completed.

In order to avoid any unnecessary delays in the examination process, supervisors or
programme leaders are asked to ensure that when a thesis/dissertation is submitted
the examiners have already been arranged and are willing to act.

Three months before a thesis/dissertation is likely to be ready for examination,
students should alert their primary supervisor so that the appointment of examiners
can be arranged.

Students may indicate in writing the name of any person whom they believe should
not be appointed as an examiner, giving reasons. Students may also initiate with their
primary supervisor and/or faculty dean, a discussion as to the range of possible
examiners. The Faculty Associate Dean or the supervisors may also initiate this
discussion.

The primary supervisor or programme leader should informally approach examiners
regarding their ability and willingness to act at the time the thesis/dissertation is
expected to be submitted.

The overall process of appointment of examiners should not result in the student
being given the names of the examiners finally recommended. Care must always be
taken not to jeopardise the integrity and independence of the examination process.

Theses and dissertations greater than 60 points are examined by a minimum of two
examiners, one of whom should be an independent external examiner.

Dissertations of 60 points or less will normally be examined by two internal examiners.
Where appropriate, an external examiner may be appointed.

An external examiner is defined as a person who is not employed as a member of staff
of AUT at the time when invited to examine the thesis/dissertation. An internal
examiner is defined as a member of staff of AUT at the time when invited to examine
the thesis. At least one of the nominated examiners must have previous experience
in the examination of theses and/or dissertations. Examiners are required to submit
evidence of their examination experience (for example, current curriculum vitae) to
the faculty postgraduate office for theirfiles. Itis good practice that a ‘mentor examiner’
be appointed to guide first time examiners through the process. Examiners are
expected to have had no involvement with the student or the research.

If a student is also a staff member, all examiners are to be external.
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All nominations for the appointment of thesis/dissertation examiners are to be
forwarded by the primary supervisor on the form provided for this purpose to the faculty
postgraduate committee”

Form PG4 - Appointment of Examiners form

Once the recommended examiners are approved, the University Postgraduate Centre
(for thesis examinations) or faculty postgraduate office or delegate (for dissertation
examinations), on behalf of the University, formally invites the examiners to confirm
their willingness to act in this role and their ability to provide a report within the specified
time frame (usually six weeks from receipt of the thesis/dissertation). It would be
expected that the formal invitation would take place prior to the thesis/dissertation
being submitted and with sufficient time to call on reserve examiners, or to arrange new
examiners if the original nominees are for some reason unable to undertake the role.

In the event of a delay in the lodgement of the thesis/dissertation for examination, the
programme leader should inform either the University Postgraduate Centre or faculty
postgraduate office (as appropriate) who will notify the examiners of the delay.

Reserve Examiner
The provision of a reserve examiner should be considered in all cases. Reserve
examiners for theses should be external to the University.

Thesis/Dissertation - Visual Exhibition

It is the responsibility of the student, in consultation with the primary supervisor, to
arrange the venue for the visual exhibition.

The supporting written exegesis will normally be sent by the University Postgraduate
Centre to the examiners four weeks prior to the exhibition. Examiners will assess visual
work in situ at the exhibition site (normally 2-3 hours). The student may present
contextual material at the examination and should be available to discuss details of the
work, if required.

In the case of a visual submission presented at an exhibition, the travel arrangements
will be organised by the University Postgraduate Centre in conjunction with the faculty
postgraduate office, respecting the confidentiality of examiners. The details of the
exhibition (dates, times and location of exhibition) are to be provided on the relevant
section of the PG4 by the faculty postgraduate office.

Form PG4 - Appointment of Examiners

Itis the responsibility of the faculty postgraduate office to communicate with examiners
regarding their availability for attending the exhibition and travel arrangements (if
required) prior to completing the PG4.

Students and supervisors must take cognisance of the time frames for their examination
process. Exhibition dates should be arranged at an appropriate time, taking into
account the exegesis lodgement date.

7 University Postgraduate Board for Master of Philosophy
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Lodgement for Examination

Students enrolled full-time in a 120 point thesis will normally be expected to submit
for examination within one year. Students enrolled part-time in a 120 point thesis will
normally be expected to submit for examination within two years. Full-time students
enrolling in 60 point dissertations will normally be expected to complete within one
semester and part-time students within two semesters.

Athesis/dissertation for examination is lodged with the faculty postgraduate office, or
delegate, accompanied by a completed ‘Lodgement of Thesis/Dissertation for
Examination’ form. Lodgement of the copies of the thesis and form needs to be
approved by the Associate Dean (Postgraduate), or delegated authority and then
forwarded to the University Postgraduate Centre for examination. Dissertation
examinations will be processed by the faculty.

Form PG5 - Lodgement of Thesis/Dissertation for Examination

Please refer to “Formatting and Presentation” on page 98 for the presentation
requirements of the copies for examination.

Declaration of Suitability for Examination

The primary supervisor and Associate Dean (Postgraduate), or delegated authority
are required to declare that the thesis/dissertation is in a suitable standard for
examination. This relates to the presentation of a thesis/dissertation, including
legibility, accuracy, clarity of expression and general freedom from typographical and
grammatical errors, but is not an indication of the quality of the work. The University
will normally not proceed with the examination of a thesis/dissertation considered not
to be in a suitable form for examination.

Itisimportant to note that a student has the right to request that the thesis/dissertation
be examined, even though the supervisor(s) may not believe it to be of a suitable
standard. Such instances must be clearly identified on the lodgement form, which
must have statements from the supervisor(s) and the student outlining the
circumstances attached to it.

Where the Faculty Associate Dean (Postgraduate) or delegated authority is not
prepared to sign off for examination, this should also be noted on the PG5 along with
an explanation of the reason.

Examination Timeframe

Examiners are asked to provide their reports within six weeks®. Students should be
aware that examiners are not always able to complete their reports according to this
timeframe andthatthis sixweek periodis a guideline only. The University Postgraduate
Centre (theses) or faculty office (dissertations) maintains contact with the examiners
to monitor progress.

Students may contact the University Postgraduate Centre to enquire about the
progress of the thesis examination or faculty office for dissertations. Students should

8 Ashorter time frame is requested for creative/visual examinations.
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be aware however, that no information (verbal or written) will be given about the
recommendations of the examiners until such time as deliberations on the outcomes
of the examination process have been completed.

Students and supervisors must not attempt to communicate in any way with the
examiners once the thesis/dissertation has been lodged.

Until the faculty postgraduate examination board has made its determination on the
outcome of the examination, the recommendations must remain confidential. The
content of examiner reports remains confidential to the faculty postgraduate
examination board and/or the University Postgraduate Board. The entire examination
process and determination of a final grade may take up to three months.

Students should also be aware that in order to graduate at one of the University’s
graduation ceremonies, the examination process and consideration of
recommendations by the faculty postgraduate committee and University Postgraduate
Board must be completed at least six weeks before the ceremony.

Examiners’ Reports

Each examiner is asked to examine or consider the student’s thesis/dissertation, and
presentanindependentreport to the University Postgraduate Centre (thesis) or faculty
postgraduate office (dissertation) under the following areas:

« Defines a research problem, formulates a research question or issues, designs
and justifies an appropriate methodology or approach which addresses the
question or research issues;

« Critically reviews relevant research contexts, including literature in the field,
citing the investigation within those research contexts;

» Applies research skills relevant to the specific areas of interest, such as;
appropriate  methods of collection, analysis, creative processing and
interpretation;

» Demonstrates application of research methodology and methods developing
critical analysis and complete a scholarly body of work;

« Critically reflects and evaluates the significance of the research in the discipline
area.

The criteria in the following grid are provided to examiners to guide the thesis/dissertation grading
process:
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Examiners

Comment on

Grade Range A
(A-AA+)

Grade Range B
(B-,B,B+)

Grade Range C
(C-,C,C+)

1.Define a research problem, formulate a research question
or issues, design and justify an appropriate methodology or
approach which addresses the question or research issues.

Sound knowledge of the
subject area.

Competence in clearly
articulating a research
question or issue.

In-depth analysis of the
question or issue, is
informed by the rationale
underlying the study and
based on appropriate
evidence and creative
processes.

Clearly articulated and
sound rationale for the
methodologies adopted
(through, for example,
explicit validation processes
and/or critique of other
available approaches).

Is very good overall.

Research question or
issues justified.

Analysis of the question /
issue based on evidence
and rationale for the
research, evident.

Some discussion of a range
of methodologies and
justification of
methodologies adopted.

Is satisfactory overall
in knowledge of
subject area.

States a research
question or issue
stated.

Adequate
development of
analysis in answering
the stated hypothesis
/ question / issues.

Acknowledgement of
weaknesses /
strengths of the
methodologies
adopted.

2.Critically review relevant research contexts, including literature in the

field citing the investigation within those research contexts.

Evidence of an in-depth
comprehension of the
literature relevant (for
example, text or artefact)
and appropriate to the
research context with key
issues raised.

Comprehensive and
consistently reported
bibliography.

Ahigh level of synthesis and
critique of the relevant
literature, text or artefact.

Evidence of reading across
the research context with
comprehension of key
issues.

Bibliography reflects
critique.

Critique of literature, text or
artefact and some evidence
of synthesis.

Evidence of reading
across the research
context.

Basic ability to
evaluate and critique
referenced material.

Adequate
comparisons made
with cited literature,
text or artefact.

69




Examiners

Comment on

Grade Range A
(A-,AA+)

Grade Range B
(B-,B,B+)

Grade Range C
(C-,C,C+)

methods of collection, analysis, creative

processing and interpretation. Interpretation.

Confident and imaginative
use of research methods.

Clear presentation and
elaboration of a research
question/issues, the
research process and
analysis.

Justifies and uses research
methods appropriately.

Appropriate presentation
and some elaboration of a
research question/issues,
the research process and
analysis.

Uses research tools
appropriately.

Major points relevant
to the problem/issues
presented with
evidence of the
integration of ideas
evident.

4. Demonstrate application of research |3. Apply research skills relevant to the

methodology and methods developing |specific areas of interest such as appropriate

critical analysis and complete
a scholarly body of work.

Mastery of the research
process.

Demonstrates significant
capacity to present ata
scholarly level.

Thesis is highly organised
and integrated. The intent of
the researcher is explicit and
expressed with clarity and
insight.

An in-depth articulation of
the communication
frameworks used.

Argument of results against
cited literature.

Presents at a scholarly level
supported by appropriate
application.

Thesis is well organised and
integrated.

Aclear articulation of the
communication frameworks
used.

Understanding of the
research process
evident.

Referencing and
presentation
appropriate.

Thesis is organised
and integrated.

Presents the
communication
frameworks used.

5.Critically reflect and evaluate the significance

of the research in the discipline area.

Ability to draw sound
conclusions or findings
through the research
conducted.

In-depth evaluation &
reflection evident in relation
to the significance of results,
their limitations, implications
and relation to the wider
literature on the topic.

Aclear articulation of the
significance including
limitations, implications and
recommendations as
appropriate.

A clear demonstration of
originality or innovation in
research outcomes.

Thorough knowledge of
subject area.

Critique and discussion
evident of findings:
conclusions, implications
and significance.

Agood level of reflection &
evaluation evident.

A good articulation of the
significance including
limitations, implications and
recommendations as
appropriate.

A good demonstration of
originality or innovation in
research outcomes.

General implications
and significance of
findings discussed
appropriately.

Some reflection &
evaluation evident.

Some articulation of
the significance
including limitations,
implications and
recommendations as
appropriate.

Some demonstration
of originality or
innovation in
research outcomes.
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Processing of Examiners’ Reports

All examiners’reports are treated as strictly confidential. The University Postgraduate
Centre (thesis)/faculty postgraduate office (dissertation) will forward copies of the
reports when all have been received, to the appropriate examination board for
consideration.

Payment of Honoraria

An honorarium may be paid to external examiners. The normal amount is approved
annually by the University Postgraduate Board. On receipt of the report from each
examiner, the University Postgraduate Centre (for a thesis) or faculty postgraduate
office, or delegate, (for a dissertation) arranges for payment of the honorarium if
applicable. Honoraria are not normally paid to examiners in the wider university
community.

Examiner Recommendations

There are a number of possible outcomes from the examination process, and the
examiners are required to identify the one they recommend as the most appropriate
for the student.

The outcomes are:

* That the student be granted the following pass grade for the thesis/
dissertation;

* That the student be granted the following pass grade for the thesis/
dissertation subject to the student making editorial amendments (as
identified by the examiners) to the satisfaction of the supervisors and the
Associate Dean (Postgraduate) or delegated authority;

Such amendments are to be made to all copies of the thesis/dissertation. The
student will be advised what amendments are necessary by the primary
supervisor. The normal timeframe for the completion of amendments is six
weeks. When these have been completed to the satisfaction of the Associate
Dean (Postgraduate) (or delegated authority) and the supervisors, the
Associate Dean (Postgraduate) will advise the faculty postgraduate
examination board or University Postgraduate Centre that all the corrections
have been completed satisfactorily;

* That the student be granted the following pass grade for the thesis/
dissertation subject to the student making amendments (as identified by
the examiners) to the satisfaction of the supervisors and the Associate
Dean (Postgraduate) or delegated authority;

Such amendments are to be made to all copies of the thesis/dissertation. The
student will be advised what amendments are necessary by the primary
supervisor. The normal timeframe for the completion of amendments is six
weeks. When these have been completed to the satisfaction of the Associate
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Dean (Postgraduate) (or delegated authority) and the supervisors, the
Associate Dean (Postgraduate) will advise the faculty postgraduate
examination board or University Postgraduate Centre that all the corrections
have been completed satisfactorily;

* That the student be required to revise and re-submit for further examination
within a specified time;

The student will be required to re-enrol and must submit revised copies of the
thesis/dissertation in the same manner as for the first examination. The
timeframe for revisions will be discussed and agreed on by the supervisor and
student. At the discretion of the faculty postgraduate examination board, the
revised thesis/dissertation may be sent by the appropriate office to those
examiners who wished to re-examine the thesis/dissertation. Where an
original dissenting examiner declines to re-examine the thesis/dissertation,
another examiner will be appointed;

Students will be permitted to submit their thesis/dissertation for re-examination
only once, and this will only be allowed at the discretion of the faculty
postgraduate examination board. The forms of re-examination which are
allowed include:

» the thesis/dissertation to be re-examined after revision;
» the holding of a different form of examination to test the student’s
knowledge.

The student would normally not be eligible for the award of Honours.
* That the student be granted a fail grade for the thesis/dissertation.

In this situation the thesis/dissertation cannot be re-submitted for the same
degree. Where it is recommended that the degree not be awarded, and no re-
examination be permitted, the examiners should prepare an agreed statement
of deficiencies of the thesis/dissertation, and the reason for their decision,
which can be forwarded to the student by the University Postgraduate Board
or faculty postgraduate examination board.

Where recommendations and reports are unanimous or represent a grade difference
of two grade points (e.g. B-, B+) the Faculty Postgraduate Examination Board
determines the outcome.

Where the recommendations differ more than two grade points, the Faculty
Postgraduate Examination Board may:

» accept the recomendations of external examiner(s); or

» ask the Associate Dean (Postgraduate) to confer with the examiners
for a resolution of grade; or

* appoint a moderator to review the reports according to the process
below; or
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* recommend the appointment of an additional external examiner, or
internal examiner where authorised by the Director Postgraduate
Studies; or

» accept a majority recomendation (where the majority includes
external examiner recommendations

Appointment of a moderator
For the Postgraduate Examination Board to appoint a moderator they must ensure
the moderator has:

* adoctoral qualification
» demonstrate experience as an examiner
»  Successfully supervised a doctoral thesis to completion

* not been involved with the thesis/dissertation being moderated

Moderation of examiners’ report process
Where the Faculty Postgraduate Examination Board appoints a moderator, the
moderator will:
» consultthe thesis;
* review the examiners reports in relation to the assessment criteria on
page 69 and page 70 of the Postgraduate Handbook; and
» write a report which advises the Faculty Examination Board;
*  Thereportwill provide the Faculty Examination Board the information
thatwill assistin afinal decision. The report willnotbe made available
to the student with the examiners’ reports.

Faculty Recommendations

On receipt of the examiners’ reports, the Faculty Associate Dean (Postgraduate) (or
delegated authority) convenes a meeting of the examination board.

Inthe interests of maintaining confidentiality, these copies are collected and destroyed
at the end of the meetings.

Where alterations/amendments or corrections are required, it is the responsibility of
the Associate Dean (Postgraduate) or delegated authority, the primary supervisor
and/or the programme leader to prepare a report of the required changes. Once the
amendments have been made, itis the primary supervisor’s responsibility to complete
the PG8 form. The normal timeframe for the completion of amendments is six weeks
but this may vary according to their size and nature.

The final grade for the work will not be released until all amendments have been
completed and signed off. If the required amendments are not made within this
timeframe then the student would normally receive a DNC (fail) grade for their
research. An extension to this may be negotiated at the student’s request.

Form PGB8 - Amendments to Thesis as required by Examiners
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Release of Examination Outcome

Until the faculty postgraduate examination board has made its determination on the
outcome of the examination, the recommendations must remain confidential. The
content of examiner reports remains confidential to the faculty postgraduate
examination board and/or the University Postgraduate Board.

The determination of the faculty postgraduate examination board (granting of
qualification or re-submission) will be conveyed in writing to the student by the
programme leader.

Release of Examiners’ Reports

Itis the policy of the University that the faculty postgraduate office will normally give
students copies of the examiners’ reports when the examination process has been
completed. Reports will not normally include the name of the examiner, recommended
grade, or any other information that may identify where the examiner is from. Where
examiners agree that their details may be disclosed to students, these will be
provided.

Supervisors are able to view the examiners’ reports once they have been received by
the faculty postgraduate examination board.

Itis notthe policy of the University thatexaminers’ of master’s theses and dissertations
will receive a copy of the other examiners reports, or notification of the final grade.
Should an examiner request this information, it would be at the Faculty’s discretion
as to which examiners’ reports could be released and to ensure the examiners’
identity is not revealed.

It is also the policy of the University that all copies of the thesis/dissertation sent to
examiners are returned to the University. If examiners fail to return the theses or
dissertations, and do not respond to a further reminder, that is as far as the University
will take the matter; except where the thesis/dissertation is confidential.

Occasionally an examiner will ask to keep a copy of a thesis/dissertation and such a
request will be passed on to the student after the examination process is complete.
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AWARD OF HONOURS AND DISTINCTION

Honours

In cases of outstanding achievement, a student who completes the requirements for
a master’s degree with an independent research project of at least 40 points, within
the normal time limits, and is not required to re-submit a thesis/dissertation, may be
awarded the degree with honours. Where the requirements for the degree have not
been completed within the maximum allowable timeframe, a student will not normally
be eligible for the award of honours without prior approval of the University
Postgraduate Board. Such consideration is made only where there are exceptional
circumstances. Only those grades achieved at AUT will be used in deciding the class
of honours. Papers completed outside AUT will not be considered. A capability
assessment may contribute to the class of honours awarded. In establishing the class
of honours to be awarded, all grades for papers/thesis/dissertation will be taken into
account as appropriate.

The University Postgraduate Centre, under delegated authority from the University
Postgraduate Board, confirms the class of honours to be granted, upon the
recommendation of the examination board.

The award of honours may be made in the following classes:

Honours (First Class)
This will normally be awarded to students who complete all course work and the
thesis/dissertation examination within the A grade range.

Students who achieve first class honours bring intellectual rigour, excellence and
insight to their work and reliably and consistently demonstrate an excellent level of
synthesis and critique in relation to a depth of specialist knowledge and its impact in
the broad context of their discipline.

Students demonstrate consistency, confidence, flexibility and sophistication in their
ability to:

« evaluate and scrutinise their ideas and thinking

« provide evidence of analysis, and demonstrate modes of communication
appropriate to the field

» examine and evaluate issues using perspectives and frameworks from other
fields

Honours (Second Class, First Division)
This will normally be awarded to students who complete all course work and the
thesis/dissertation examination within a B+ grade point average.
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Students who achieve second class honours, first division, demonstrate an insightful
approach to the key issues and debates in their discipline. The work demonstrates a
high level of understanding, synthesis, and critique of the issues and thinking.

Students display high standards in their ability to provide evidence of analysis, and
modes of communication appropriate to their discipline and in their evaluation and
self-scrutiny of their own ideas and thinking.

Honours (Second Class, Second Division)
This will normally be awarded to students who complete all course work and the
thesis/dissertation examination within a grade range of B to B-.

Students who achieve second class, second division honours demonstrate an
insightful approach to the key issues and debates in their discipline. The work
demonstrates good understanding, synthesis, and critique of the main issues and
thinking.

Where honours are achieved, these will be printed on the parchment as, (1st class),
(2:1), (2:2). The grade range for each class detailed on the transcript.

Distinction and Merit

Astudent who completes the requirements of a degree without aresearch component
of at least 40 points within the normal time limits allowed may be awarded the degree
with distinction or merit. Where the requirements for the degree have not been
completed within the maximum allowable timeframe, a student will not normally be
eligible for the award of distinction or merit without the prior approval of the University
Postgraduate Board. In establishing the award of distinction or merit all grades for
papers will be taken into account.

The University Postgraduate Centre, under delegated authority from the University
Postgraduate Board, upon the recommendation of the examination board, confirms
whether distinction or merit will be granted.

Distinction
The degree will be awarded with distinction where overall achievement falls within the
Agrade range.

Merit
The degree will be awarded with merit where overall achievement is a B+ grade point
average.
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Ethics Application Approval Process

Dbes your researth
nvolve the participation
of either humans or
animals?

Ethics approval may be

. Ethics approval is not
required

required

For Animals— [—For Humans

University of Auckland
Animal Ethics Committee
approval is required

Is the research
exempt from requiring
ethical approval?,

Ethical approval not
required.

s your research
ealth research?

2n the research b lealth and Disability Ethi

heard by AUTEC?

Committee approval is
required

Yes No

Complete an EA1 form [«

Submif
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AUTEC considers
application

Ethics Coordinator will

notify applicant of the
outcome

Note: It is essential to refer to the AUT Ethics
Knowledge Base which can be accessed via AUTEC - Auckland University of Technology Ethics
www.aut.ac.nz/research/research-ethics for full details Committee
regarding the Ethics Approval process.
EAA1 - Application for Ethics Approval form
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RESEARCH SUPERVISION

Doctoral Degrees
» research for a doctoral thesis requires a minimum of two supervisors;

* one supervisor acts as the first or primary supervisor with responsibility for
candidate supervision on a regular and frequent basis, and is responsible for
monitoring progress of candidature;

* one supervisor must normally be experienced in research and supervision of
candidates to the successful completion of a doctoral level research thesis;

» one supervisor should have extensive knowledge of, and expertise in, the
general field of research nominated by the candidate;

« the primary supervisor normally holds a doctorate in the relevant field or
discipline.

Where supervisors do not have the experience of supervising a doctoral thesis to
completion, an approved mentor selected from a panel of supervisors is appointed to
guide them through the supervision process.

A Supervisory Mentor (for both Doctoral and Masters
supervisory team):

» must normally have supervised a doctoral candidate to successful completion
and /or provide evidence of considerable experience as a successful supervisor;

» must be familiar (or had experience) with the processes involved in ensuring a
successful completion at AUT;

» must be broadly working in the area of the research;

* must meet with the supervisory team on a regular basis to ensure that
supervision is within the code of practice;

» must have recent evidence of national and international recognition through
publications, exhibition, peer esteem, professional contribution or their
equivalent;

« could be appointed as a 3rd supervisor.

A supervisor without experience to completion must have appointed a supervisory
mentor for the overseeing, discussion and signing off of the:

» admission Application and Research Proposal (PG1;D1 or D2);

* supervision agreement

« full research Proposal (D9) for confirmation of Doctoral candidature (for doctoral
candidates);

 submission and readiness of the thesis/dissertation to be lodged for examination
(PG5 or D12).
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Supervisor(s) may be informally assisted by other members of the University staffand
may refer the candidate for advice to any appropriate specialist within or outside the
University. A Supervisory mentor can report on difficulties that arise for either the
candidate or supervisor/s at any time during and supervisory process. This can be
via the Faculty Associate Dean or University Postgraduate Centre. The supervisory
mentor can initiate discussion of any other issues that may arise during supervision
which may require expert guidance.

The UPC will in future write to the supervisory team and outline the responsibilities of
the mentor and or experienced second supervisor when a new candidature is
approved to a supervisor who is inexperienced in Doctoral and /or Masters
supervisions.

Master’s Degrees

Supervisors:
» normally hold a doctoral or master’s degree and/or have an appropriate record
of scholarly publications or scholarly activities;

« should be experienced in the supervision of candidates to the successful
completion of a master’s thesis/dissertation;

« have sufficient time and access to appropriate resources;

*may be assisted by other members of the University staff including a
supervisory mentor, either formally or informally;

*»may refer the student for advice to any specialist within or outside the
University.

Thesis/Dissertation Supervision

Research for a master’s thesis/dissertation normally requires one supervisor. Where
a supervisor does not have the experience of supervising a master’s thesis or
dissertation to completion, an approved mentor selected from a panel of supervisors
is appointed to guide them through the supervision process.

The responsibilities of a supervisor include:

* supervision on a regular and frequent basis;

* monitoring progress;

* being experienced in research and/or supervision of students to the successful
completion of a postgraduate degree;

« extensive knowledge and expertise in the general field of research nominated
by the student.

Practice-Focused Thesis
Where the thesis is practice-focused, two supervisors will normally be appointed.
One supervisor will act as primary supervisor, with responsibility for regular
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supervision and monitoring progress with the student. The remaining requirements
may be fulfilled as appropriate and agreed between the two supervisors.

Dissertation Supervision
Requirements for dissertation supervision are determined by individual faculties.

Code of Practice for Supervisors

General Responsibilities of Supervisors

The principal responsibility of research supervisors (whether primary or secondary)is
to be accessible advisors who encourage and assist students to develop standards of
achievement which will result in a thesis/dissertation that meets the criteria for
successful completion.

Prior to supervising at AUT all supervisors who are new to AUT are required to attend
a workshop facilitated by the University Postgraduate Centre. This seminar introduces
supervisors to AUT processes for supervision and administration of research students.
Completion of the workshop enables the supervisor to be added to the University
supervisor register which is a requirement prior to approval as a supervisor.

Supervisors, in conjunction with the Associate/Deputy Dean (Postgraduate) will assist
students to fulfil all academic and administrative requirements promptly, satisfactorily
and to a scholarly level.

Supervisors, in consultation with the student, organise regular contact with students (a
minimum of once a month) for formal discussions, constructive evaluation and
feedback in relation to satisfactory progress. The type and amount of contact between
supervisors and students may vary, depending on the developing experience and
expertise of the student, the nature of the study being undertaken and the amount of
practical work involved. This and other requirements are best identified in a Research
Supervision Agreement which is completed with all the supervisory team. See
“Appendix C: Supervision Agreements” on page 134.

Administrative and Academic Responsibilities
As part of the academic supervision of a student’s progress, supervisors (whether
primary or secondary) are:

* required to be familiar with the University regulations governing postgraduate
programmes with regard to all information given to students;

* responsible for drawing the attention of the student to relevant aspects of the
regulations and ensure they report as required to the relevant faculty
postgraduate committee and/or the University Postgraduate Board on
prescribed matters;

* required to discuss intellectual property issues with the student and assess the
commercial potential of the research;

* responsible for submitting ethics applications in consultation with the student
(see Research Ethics Section of the Postgraduate Handbook);

 responsible for guiding and challenging the student’s development as a
researcher, thesis writer and critic.
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On appointment a primary supervisor must be an AUT academic staff member and
have overall responsibility for the administrative welfare of students in such matters
as:

« the coordination and guidance involved in academic supervision;

« notifying the faculty postgraduate committee of recommendations for
appointment of additional supervisors or changes to supervisory team;

« the responsibilty for guiding the candidtate through the ethical approval
process;

» monitoring reports on student progress toward completion of research;

» nominating examiners in consultation with the supervisory team;

« ensuring students format their work appropriate to the pathways underaken
and provide correct copies of theses/dissertations for examination and
completion as laid out in the Postgraduate Handbook;

*signing the lodgement form to accompany the thesis/dissertation for
examination, testifying that requirements for the thesis/dissertation meet the
standards and requirements for examination. These include appropriate
format of the work as stated in the Postgraduate Handbook, signing the
attestation statement of own work, checking all appendices and forms (eg
Ethics) are included and that all work has been completed to the satisfaction of
the superviosr/s and declared ready for examination.

As part of the academic supervision of a student’s progress supervisors (either
primary or secondary) are responsible for:

* negotiating and agreeing to the student’s topic;

« responsible for drawing to the attention of the student relevant aspects of the
regulations and ensure that they report as required to the relevant committee;

» monitoring progress of students and completing each semester the progress
report with the student

» meeting/contact with the student a minimum of once every month;

» advising students about University resources available to them so that they are
able to make full and proper use of appropriate data sources and resources to
assist their research development;

» assisting students with the development of the research proposal and
submission to Faculty postgraduate committees for approval and submission
to the University Postgraduate Board for Doctoral and Master of Philosophy
proposals;

« assisting students in planning an appropriate course of collateral reading,
suggesting relevant background reading and giving advice on the literature
review;

« providing guidance on the theoretical frameworks, models, methodology,
methods and standards of research;

* submitting applications to the University’s Ethics Committee (AUTEC)or other
ethics approval body as appropriate through working with the student and
ensuring that the student understands the principles and procedures of the
relevant ethics committee, and that research projects are of an acceptable
ethical standard. It is important to note that the application is in the name of the
supervisor;
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» advising students of the aims, scope and presentation of the thesis/dissertation,
monitoring and discussing progress throughout candidature and commenting
critically on the final draft;

« discussing, assessing and guiding the progress of students at regular intervals;

* giving guidance on necessary completion dates of successive stages of the
work so that the whole may be submitted within the scheduled time;

« assisting students with recording, planning and reviewing progress between
contact/meetings, and indicating goals for the next period;

« providing feedback on written work with constructive criticism and within a
reasonable time;

» encouraging students to practice dissemination of research results, for example,
presenting seminars, submitting articles for publication, presenting work at
exhibitions, submitting work for peer and/or public review;

» advising a student of any inadequacy of progress or of standards of work below
that generally expected;

» documenting progress, issues and concerns regularly.

For Supervisor Responsibilities regarding Ethical Processes, please refer to Academic
Responsibilities of Supervisors.

Supervisor Absence and Sabbatical Leave

If a supervisor is unavailable for an extended period because of iliness, leave or other
reasons, the second supervisor (if one is appointed) would normally oversee the
student’s progress. If there is no second supervisor, then another appropriately
qualified supervisor will be appointed or the student should be advised in writing by
their supervisor how the student can contact them. This must be part of the sabbatical/
study leave proposal and approval process. Arrangements should be communicated
inwriting fromthe HOS/Dean of the Faculty to the Associate/Deputy Dean Postgraduate
and be approved through the appropriate Faculty Postgraduate Committee.

Responsibilities of the Associate Dean (Postgraduate) or delegated academic
authority for all research students

The Associate Dean (Postgraduate) or delegated academic authority have
responsibility for the academic and administrative welfare of all enrolled postgraduate
students through:

« the approval of a student’s proposal (PG1 or D1/2 or D9);

« overseeing of all of academic supervision;

» monitoring progress of students undertaking theses or dissertations;

» submitting to the faculty postgraduate committee research proposals and
recommendations for approval of supervisors and the research proposal;

» monitoring reports on student progress toward completion of research;

 submitting thesis/dissertation examiners for approval to the relevant
Postgraduate Committee within the Faculty;

* ensuring students supply copies of theses or dissertations as appropriate for
examination and graduation;

* signing, after the supervisors have signed the work is ready for examination, the
lodgement form for the thesis/dissertation to be submitted for examination,
thereby stating that the requirements for the thesis/dissertation have been met.
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Student Responsibilities
The responsibilities of students include:

« selecting and negotiating a topic for thesis/dissertation in consultation with the
faculty and submitting a proposal to the faculty postgraduate committee;
refining and negotiating a formal research proposal in consultation with the
faculty and submitting a proposal to the Faculty Postgraduate Committee;

» working with the supervisor to obtain approval from the University Ethics
Committee and/or other ethical approval as appropriate;

» completing a supervision agreement in consultation with the supervisor/s;

» maintaining contact with the supervisor at least once every month, attending
meetings and seminars scheduled by the supervisors, and others that
contribute to the completion of the research and production of the thesis/
dissertation;

« discussing with the supervisor the type of guidance and comment they find
most helpful and agreeing on a schedule of meetings;

* responding to arrangements proposed for supervision and the advice and
instruction given by the supervisor;

» maintaining the progress of research, especially written work, to meet the
stages and timeframe agreed with the supervisor, to facilitate feedback before
the next stage;

« taking the initiative in raising problems and difficulties, however elementary
they may seem;

« timely progress reports on their work;

« providing peer support and feedback to other students as appropriate.

For Student Responsibilities regarding Ethical Processes, please refer to page 88
Student Responsibilities.

Student/Supervisor Problems

Inthe case of students whose work is not proceeding satisfactorily for reasons outside
their control, orwho do not have an effective working relationship with their supervisor,
the programme leader or Associate/Deputy Dean of the faculty (or delegated
authority) may where necessary arrange for a suitably qualified replacement
supervisor to be appointed by the faculty postgraduate committee or University
Postgraduate Board.

Research Supervision Agreement

In order to facilitate the supervision process, a proforma is provided which forms the
basis of an agreement between the student and the supervisor. This must be
completed by all students in consultation with the supervisors and includes spaces
for supervisor and student to record their joint understanding. It is expected that
students and supervisors will complete such a research supervision agreement and
provide evidence of doing so when the research proposal is submitted for approval
(i.e.ataPG1and D1 and a D9 for professional doctorates). Without this evidence the
proposal will not be approved. During candidature this agreement can be re-
negotiated by all parties. See “Appendix C: Supervision Agreements” on page 134.
Copies are available on the PGMe website:

https://autonline.aut.ac.nz/webapps/portal
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Staff Development for Supervisors

All AUT postgraduate research supervisors are expected to a attend pre-supervision
seminars and supervisor professional development on an ongoing basis. No University
supervisoris appointed withoutacknowledgement that they are competent to supervise
the research, or a supervisory mentor is appointed if this is not the case. (See Code of
Practice on page 80)

The University’s Postgraduate Centre facilitates pre-supervision seminars and assists
with ongoing professional development for research supervisors. In order to be
approved for the AUT Supervisors register, all supervisors must attend a pre-
supervision (Introduction to supervision at AUT) workshop, facilitated by the University
Postgraduate Centre, on AUT processes and procedures for supervising research
students.

Where external supervisors are appointed, it is the responsibility of individual faculty
postgraduate committees to ensure that programme leaders or Associate Deans
(Postgraduate) have procedures in place so that external supervisors are familiar with
the University and programme regulations and expectations for thesis/dissertation
supervision. In order to facilitate this the University Postgraduate Board has approved
an information package for supervision to be sent to these supervisors by the Faculties.

Overall objectives for the pre-supervision seminar and ongoing supervisor professional
development programme are:

* to improve knowledge about University, faculty and department expectations
and regulations regarding postgraduate supervision;

« to exchange ideas about the roles and expectations of postgraduate supervisors;

« to discuss issues and problems that might arise, and to suggest solutions as
postgraduate supervision progresses;

« to plan for the future and anticipate developments;

* to create a network/monitoring group of collegial supervisors;

« to enhance the quality of supervision across AUT.

The main objective for the University as an organisation is to maximise the student
learning experience and enable successful completion of the supervision process,
including successful assessment of the thesis/dissertation.

An annual plan of supervision workshops and forums will be advertised in advance.
The supervision seminar series includes:

« eligibilty to supervise;

« thesis/dissertation research proposal - supervisor’s role;

» code of practice for supervisors - responsibilities and accountabilities;
 negotiating the research supervisor’s agreement with the student;

« trends and problems of supervision (in New Zealand and overseas);
 University and faculty expectations, requirements and resources;

« student and supervisor expectations;
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» models, roles and responsibilities of supervision;

» examples of good supervision practice;

* mentor supervision;

« thesis/dissertation assessment/examination;

* legal issues associated with research and postgraduate supervision;
« role in the ethical approval process;

« providing feedback to students.
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RESEARCH ETHICS

Research and teaching are integral to the mission of the University. In pursuit of these
aims, the Auckland University of Technology Ethics Committee (AUTEC) recognises
the need to promote integrity in research and teaching, while upholding the University’s
responsibility to ensure that the privacy, safety, health, social sensitivities and welfare
of human participants are adequately protected. Comprehensive and up to date
information about Ethics approval processes is available online. The following
information is for your guidance and should be checked with the Ethics Knowledge
Base for currency.

http://www.aut.ac.nz/research/research-ethics/ethics

AUTEC Meetings

For 2012, AUTEC will meet twice every month. The EA1 Application Form is currently
underreview. Once finalised, the revised version will be added to the Ethics Knowledge
Base.

Details of the meeting and agenda closure dates are listed on page 150.

Students and supervisors are advised that the closure dates are strictly observed and
incomplete or late applications will not be included in the agenda.

Ethics Approval for Research

AUTEC recognises that individual researchers and lecturers, working in and familiar
with their own disciplines, are generally in the best position to assess their proposed
activity. Nevertheless, to ensure consistency and impartiality in considering the
interests of potential participants, as well as to provide a degree of protection for the
researcher or lecturer, it is important that certain categories of research and teaching
activities be approved in accordance with the Ethical Principles Governing Research
at AUT, before the research or teaching is undertaken. Approval by an accredited
Ethics Committee is also a requirement for many funding agencies and for publication.
AUTEC is an ethics committee accredited by the Health Research Council. In certain
circumstances ethics applications will need to be submitted to a regional committee.
Information on these requirements is located on the AUTEC knowledge base.

Itis the policy of the University that all staff or student research and teaching sessions
involving human participants (with the exception of special cases mentioned under
Section 6 of AUTEC’s Applying for Ethics: Guidelines and Procedures) must receive
approval from AUTEC prior to commencement.

Whether they are lecturers or students, all members of the University whose teaching
or research involves human participants or human tissue or otherwise affects people’s
privacy, rights and freedoms, are required to consider whether their work requires
ethics approval in accordance with the Ethical Principles Governing Research at AUT.
If researchers or lecturers are in any doubt about the need for ethics approval they
should discuss the matter with a member of AUTEC.
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Animal Ethics

It is the policy of the University that teaching staff or student research involving
animals must receive ethical approval from the University of Auckland Animal Ethics
Committee prior to commencement of the research. In accordance with the
Memorandum of Understanding, there will be a charge levied for this service which is
payable by the Department or School. Please consult with your supervisor.

http://www.health.auckland.ac.nz/research/ethics/animal/
Ethical Principles Governing Research at AUT

AUTEC is guided by the following key principles in considering applications for ethical
approval. The implications of these principles may differ for various types and areas
of research and teaching.

Key Principles:

* Informed and voluntary consent;

» Respect for rights of privacy and confidentiality;

* Minimisation of risk;

* Truthfulness, including limitation of deception;

» Social and cultural sensitivity, including commitment to the principles of the
Treaty of Waitangi;

» Research adequacy;

